AJIMUHUCTPALIUSA TETYJAbJAETCKOI'O PAHOHA
INOCTAHOBJIEHHUE
01.04.2011 Ne 89

OO0 yTBepkaeHUN AIMUHUCTPATUBHOTO PErJIAMEHTA 0 MPEOCTABICHUIO
MyHUIIUNIATBHOM yciyru «Bblmada pa3spenieHuit Ha NpeIoCTaBICHUE 3eMETbHBIX
YYaCTKOB JIJI1 MHUBUTYJIBHOTO KUJIUIIIHOTO CTPOUTEIHLCTBA»

B umemax peammsaumu Mepornpusataid nposoauMon B Poccuiickoit Penepaunu
aJIMUHHCTPATUBHOM pedOopMbl, HaAIMpaBIEHHON Ha TOBbIIIEHHE A(PPEKTUBHOCTH
NEATENIBHOCTH OPTraHOB MCIOJIHUTENBHON BJACTA U OPTaHOB MECTHOT'O CaMOYTIPABIICHUS,
JOCTYITHOCTH TPa)KJaHaM rOCyIapCTBEHHBIX U MYHULIMITIAJIBHBIX YCIIyT, KAYECTBEHHOTO U
CBOEBPEMEHHOTO HX IPEAOCTABIECHUS, PYKOBOJACTBYSCH YCTaBOM MYHHUIHUIIAIBHOTO
oOpazoBanus «TeryiabaeTcKuid paiion»

ITOCTAHOBIIAIO:

1. VYTBepautb AJIMHHUCTPATUBHBIA  PETJIAMEHT 10  NIPEAOCTABICHUIO
MyHUIMNAIBHOW  ycinyru «Bselmaya paspemieHnii Ha IPEJOCTABIEHHE 3E€MEJIBHBIX
YYaCTKOB JUJII MHAMBUTyJIbHOTO KUJIUIIHOTO CTPOUTENBCTBA» COTJIACHO MPUJIOKEHUIO.

2. Benymemy crenuanucty N0 YNPaBICHUI0 MYHHUIMIAIBHBIM HMYIIECTBOM
Anmvunuctpanuu TerynapaeTckoro paiiona (MuxaneBud) oOecneynTh HA TEPPUTOPUU
MyHUIIUTIATBHOTO 00pa3zoBanusi « TerynpaeTckuil pailon» MosHoe (PYHKIIMOHHPOBAHUE
CUCTEMBI NPEJOCTABJICHHS 3aMHTEPECOBAHHBIM JIML[AM MYHULMIIATIBHBIX YCIYT COINIACHO
YTBEPKICHHOMY AJIMUHUCTPATHUBHOMY PETJIAaMEHTY.

3. 3amectruremo [maBel AnMuHHMCTpanuu  TeryiapaeTckoro paiioHa 1o
ynpasienuto Aenamu  (IletpoB) oOecneunts pa3MeinieHre AJAMUHUCTPATUBHOTO
periiamMeHTa Ha  OpUIMAIBHOM  caiTe AJMHUHUCTpanuu TerylbpIeTcKoro paioHa
www.teguldet.tomsk.ru B cetn IHTEpHET.

4. Hacrosiiiee nmocTaHOBJIEHHE OMYOJMKOBAaTH B pailoHHON razete «TaexHbId
MEpUINAH.

5. KOHTposIb 3a MCHOJHEHHWEM HACTOSILIErO0 ITOCTAHOBICHUsS BO3JIOKWATH Ha
nepBoro 3amecturens ['maBel Aqmunuctpanuu Terynbaerckoro pariona IllatyHoBa A.A.

I'naBa Teryabaerckoro paiiona B.A. Kpacos

JI.B. Muxanesuu
2-14-95


http://www.teguldet.tomsk.ru/

[Tpunoxenue

YTBEPXIEH
[IOCTAHOBJIEHUEM AIMUHUCTpPALUU

TerynbaeTckoro paifona
ot 01.04.2011 Ne 89

AJIMUHUACTPATHUBHBINA PETJIAMEHT
10 NIPEIOCTABJICHHI0O MYHHIMIIAJIBHOMN yeayru «Bblgaya pa3pelieHuil Ha IPeAOCTaBIeHHE
3eMeJIbHBIX YYACTKOB VI HHIAMBHAYAJIbHOI0 sKHIHIHOTO CTPOUTEIbCTBA»

1. O6mue mooXKeHUs

1.1. HaumeHoBaHue MyHUIIUTIATILHON YCIYTH:

«BBIJIaYa pa3pelICHUN Ha TMPEJOCTABICHUE 3EMENbHBIX YYacTKOB I HWHIUBUYAIBHOTO
JKUJMIITHOTO CTPOUTENICTBA» B LENSAX MOBBIIICHHUS KaYeCTBA U JOCTYIHOCTU IPOLELYpP U pe3yJIbTaTOB
WCTIOJTHEHUSI MYHUIIMTIATBHONW (YHKIUU 10 MPHOOPETEHUIO 3EMENbHBIX YYaCTKOB, HAXOMSIIUXCS B
MYHHIIMIIATbHOW COOCTBEHHOCTH, U 3€MEJbHBIX YYacTKOB, TOCYJapCTBEHHass COOCTBEHHOCTh Ha
KOTOpbIE HE pa3rpaHUyeHa, TpaKJaHAMH, 3aUHTEPECOBAHHBIMH B TPEJOCTABICHUU WM 3E€MEJbHBIX
Y4acTKOB (J1ajee — MYHMIIMIIaJIbHAs yCIIyTa) U OMpeleNsieT CPOKU M MOCIEeN0BATEIbHOCTh NEHCTBHIMA
(aIMMHHUCTPATUBHBIX MPOIEAYpP) OPraHOB MECTHOTO CaMOYIPABJICHUS TPU  OCYIICCTBICHUH
MOJIHOMOYMH MO peaiu3aluu YKa3aHHOU YCIIyTH.

1.2. HaumeHnoBaHue opraHa MECTHOTO CaMOYIIPaBJICHUS, HEMOCPEIACTBEHHO MPEIOCTABIISIONIETO
MYHHIIMNIATBHYIO YCIYyTY - AIMUHUCTpauusi TeryibaeTcKoro paiioHa, MyHUIIUIIAIbHBIE 00pa30BaHUS
TerynbaeTckoro paiiosa.

1.3. IlepeyeHb HOpPMATHUBHBIX IPABOBBIX AaKTOB, HEMOCPEJACTBEHHO  PETYJIHPYIOIIUX
MPEA0CTABICEHUE MYHULIUIIAIbHON YCITyTH.

IIpenocraBiieHHe MyHULMINAIBHONM YCIYTM IO  BbIJAaue pa3pelieHHd Ha MPeJOCTaBICHUE
3€MENbHBIX YYaCTKOB /JIi WHJWBHUAYAJIbHOTO >KWJIMIIHOTO CTPOUTEIHCTBA OCYLIECTBIISIETCA B
COOTBETCTBUH C:

- Koncturyuueit Poccuiickoit denepanuu;

- I'paxnanckum konexkcoM Poccuiickoit denepanuu;

- I'pamocTpoUTEnbHBIM KOAEKCOM;
3emenbHBIM KoJiekcoM Poccuiickoit @eneparuu ot 25.10.2001 Ne 136-D3;
®enepanbHbIM 3aKOHOM 0T 25 okTsa0ps 2001 roga N 137-®@3 «O BBeneHuu B JeiicTBuE
3emenbHOTO Kojiekca Poccutickoit denepamumy;

- 3akoHoM Tomckoit o6nactu ot 04.10.2002 Ne74-0O3 «O npeaocTaBIeHUH U U3BATHH 3eMETbHbBIX
y4acTkoB B ToMckoi obmacTu»

- TlocranoBnenuem IIpaBurensctBa P® ot 11.11.2002 Ne 808 «OO6 opranuzamnuu u mpoBEACHUN
TOPrOB II0 TIPOJIaXK€ HAXOMAIIMXCS B TOCYIapCTBEHHOW WM MYHHUIIUMIIAIHLHON COOCTBEHHOCTH
3eMEeNbHBIX YUYaCTKOB WJIM MPaBa Ha 3aKIIOYEHUE JOTOBOPOB apEeH/Ibl TAKUX 3€MEJIbHBIX YUACTKOBY;

- Pemenunem Jlymor Terynpaerckoro paiiona ot 29.10.2009 Ne 36 «O6 ytBepxaenuu [lonoxenus
O TOPSAKE YNPABIEHUS U PACIOPSHKEHHUS 3€MEIbHBIMU YYaCTKaMHU Ha TEPPUTOPUHM MYHUIUIAIBHOTO
obpazoBanus «TerynbpaeTckuii paion»;

- WHBIMM HOPMATHUBHBIMU MPAaBOBBIMH aKTaMH, PETrJIAMEHTUPYIOUIUMHU MPaBOOTHOILIECHUS B
YCTaHOBJICHHOM cdepe.

1.4. Pe3ynbpTaT npenocTaBiIeHUs MyHUIIUIIAIBHON YCIYyTH.

PesynbraToMm mpenocTaBieHrs MyHUIIATIATLHON YCIYTH SIBJISIETCS:

- TOJy4eHHE pa3pelICHUs Ha MPEJOCTaBICHUE 3E€MENbHOI0 yYacTKa JJIsi WHIWBUYyalIbHOTO
JKUJTUIITHOTO CTPOUTEIIbCTBA;



- OTKa3 B BblJaue pa3pellieHus] Ha MPeOoCTaBIeHUE 3eMEeIbHOr0 yJacTKa AJisl WHIUBUAYaIbHOTO
JKUJTUIITHOTO CTPOUTENHCTBA.

JIOKyMeHTOM, MOATBEPKAAIOIINM BbIauy pa3pelieHni Ha MPeAOCTaBICHUE 3eMeNIbHBIX Y4aCTKOB
JUTSL THAUBUYJIbHOTO KUJIUIIIHOTO CTPOUTEIILCTBA, SIBIISICTCS:

- IlocranoBnenue ['naBbl Terynpaerckoro paifoHa O MpPeJOCTAaBICHUHM 3€MEJIBHOTO y4acTKa B
apeHay JUisi UHAUBUAYAJIbHOTO KWJIUIIHOTO CTPOUTEIHCTBA;

- IPOTOKOJI O pe3yJIbTaTax MPOBEICHUS TOPTOB.

1.5. TlepedeHb TOKYMEHTOB, HEOOXOIUMBIX IS OKa3aHUSI MyHUITUTIAILHOW YCITYTH:

3asgBuTeNb MoAaeT Ha WMA [J1aBpl MyHHMIIMINAIbHOrO oOpa3zoBanHus «TerynpaeTckuil paiioH»
3asBJICHUE, B KOTOPOM YKa3bIBAIOTCS:

- 1eJb UCIIOJIb30BAHMSI 3eMEJIbHOTO YYacTKa (MHANBUAYATbHOE )KUIUIIIHOE CTPOUTEILCTBO);

- aJ[peCHYIO CIIPABKY U CXEMY Ha 3eMEeJIbHbIA y4aCTOK;

- MEXEBOM IJIaH Ha 3eMEJbHBIN y4acTOK;

- KaJaCTPOBBIN NMACMOPT 3€MEJIBHOTO Y4acTKa

1.6. TpeGoBaHus K JOKYMEHTaM, NPEACTABISEMBIM ISl OKa3aHUsI MyHULIUIAIBHON YCIIyTH.

[IpencraBnsieMble JTOKYMEHTBI, JOJDKHBI COOTBETCTBOBATh TpPEOOBAaHUSIM, YCTAHOBJICHHBIM
3akoHoAaTenbcTBOM Poccuiickoit denepauuu, u OTpaxarb HH(DOPMALKUIO, HEOOXOAUMYIO IUIf
MPEAOCTABICHNUS MYHUIIMITAIIBHOW YCIYTH. YKa3aHHbIE TOKYMEHTBHI JIOJDKHBI OBITh YJOCTOBEPEHBI
JUIIOM, TIOJIABIINM 3asiBJICHHE.

TekcTel TpencTaBIsSIEeMBIX JTIOKYMEHTOB JOJDKHBI OBITh HANMCaHBI Pa300pPYMBO, HAMMEHOBAHUS
IOPUAMYECKUX JIHIL - 0€3 COKpaIlleHUs, ¢ YKa3aHUEM MeCT X HaxoxxaeHus. daMunnm, iMeHa, 0T4ecTBa
(bU3HYECKUX JIUII, aJpeca UX MECT KUTEJIbCTBA I0JKHBI OBITh HAIMMCAHBI TTOJIHOCTHIO.

He nonnexxar paccMOTpEHHUIO TOKYMEHTHI, UMEIOIINE MOAYUCTKU JTUOO MPUIHUCKHU, 3a4ePKHYThIC
CJIOBa M MHBIE, HE OTOBOPEHHBIE B HUX UCIPABJICHUS, JOKYMEHTHI, UCTIOJTHEHHBIC KapaHIaIlloM, a TaKkKe
JOKYMEHTBI C CEpPhE3HBIMH TOBPEXKJICHUSMHU, HE TO3BOJSIOIIMMHU OJIHO3HAYHO HCTOJKOBATh HX
coJiepKaHue.

2. TpeOoBaHMs K NOPAAKY NPEAOCTABICHNUS MyHULIMIIAIILHON yCIIyTH

2.1. Ilopsnok nHGOpMHUpPOBaHMS O TIPAaBUJIAX MPEIOCTABICHUS MYHUIIMITAJILHON YCIIyTH:

WNudopmanus 0 MyHUIIMIAIBHON yCIyTe MpeloCTaBIseTcs MOoTyqaTessiM MyHUIUIATbHON YCIyT1
HEINOCPEJICTBEHHO B AJMUHUCTpauuu TeryiapAeTcKoro paiioHa, a TakKe C HUCIOJIb30BAaHHEM CPEJCTB
TesNe()OHHON CBS3M, ANEKTPOHHOIO HMH(OPMHUPOBAHMS, BBIYUCIUTEIBHOM M AJIEKTPOHHOW TEXHMKH,
MOCPEACTBOM pa3MeIlleHUs Ha oO(UIMaIbHBIX calTtax B ceTd VHTepHET OpraHoB MECTHOIO
CaMOYIIPaBJICHUs, YYaCTBYIOIIUX B NPEJOCTABICHUN MYHUIUIAIBHOW YCIYTd, B CPEACTBAX MacCOBOMN
uH(pOpMaLIUH.

2.2. CBemeHuss O MECTOHAXOXJIEHUHM, KOHTAKTHBIX TejeoHaX, MOYTOBOM ajpece, ajpece
AJIEKTPOHHOM MOYTHI, rpauKke mprueMa u HHPOPMUPOBAHUS NOTydaTesel yCIayTu:

Jns monydeHuss MHGOpPMALUMU O Mpoleaypax MpeloCTaBICHUs MYHHIMIIAIBHOM yciayru
3asBUTENM OOpAIIalOTCs B YCTHOM HJIM TUCBMEHHOW ¢GopMe B AIMUHHUCTpAIUIO TeryiabaeTcCKOro
paiioHa, Ha odurmanbpHEId callT B cetn MuTtepHer (Www.teqguldet.tomsk.ru), a taxxe mo tenedoHam
CIENATUCTOB AJMUHUCTPALIVH.
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MectoHaxoxaeHusT AIMUHUCTpALUU Tomckas obmacte, ¢. Terynpaer, yi.

TerynpaeTckoro paiiona Jlenuna, 97

KonraktHble TesneoHbl, HOMepa KaOMHETOB ['padux paboTh

[IpuemHuas (838246)21642, xa6. Nel [TonenenbHUK, BTOPHUK, Cpe/a,
AJIMUHHCTpAIUU dbakc (838246) 21838 yeTBepr - ¢ 9.00 mo 17.00,

matHUNA - ¢ 9.00 mo 17.00,
nepepsis - ¢ 13.00 no 14.00,
cy600Ta, BOCKPECEHBE - BBIXO/IHBIC
JTHU

Cnenuanuct (838246)21495, xab6. Ne 32 [TonenenbHUK, BTOPHUK, CPe/a,
gyersepr - ¢ 9.00 no 17.00,
maTHAna - ¢ 9.00 mo 17.00,
nepepsis - ¢ 13.00 no 14.00,
cy600Ta, BOCKPECEHBE - BBIXO/IHBIC
JTHU

Anpec anekTpoHHas nodyra Aaqmunauctpanun: tgdadm@tomsk.gov.ru

[TouroBsrii aapec: 636900, Tomckas obmacTs, Terynbaerckuii paiion, c. Terynbaer, yiu. Jleauna, 97

2.3. Cpok npeocTaBiIeHNAs MyHULIMITAILHON YCIIyTH:

- myOnauKauus cooOIEeHUsI O HaJIM4YUU CBOOOJHBIX 3€MENbHBIX YYAaCTKOB B CPEICTBAX MacCOBOU
uHpopmarun — 30 1HEH ;

- MOATOTOBKA aKTa BBIOOpPAa 3€MEIBHOIO ydyacTKa B CIIydae, €CIM B CEIbCKOM IIOCEJICHUH
OTCYTCTBYET, HE YTBEpXKIEHA TIPaJOCTPOMUTENbHAS [OKYMEHTALlUA O 3acTPOMKE M  IpaBUIl
3eMJICNI0JIb30BAHUSA U 3aCTPONKHU (30HUPOBAHUE TEPPUTOPHUN);

- B CJIyYac €CJM MOJAaHO TOJIbKO OJHO 3asBJICHUE!

aaMuHucTpanust  TerynpaeTckoro palioHa B TedyeHue 14 [HEH NpUHUMAET pelIeHue o
IIPEIOCTABIEHUH 3€MENBHOIO YUaCTKa B apEHy CPOKOM Ha TPU T'ofa 3asiBUTEIIIO;

JIOTOBOP AapeHJIbl 3E€MEJIbHOIO0 YYacTKa I WHIWBHAYaJIbHOIO JKWIMIIHOIO CTPOMUTENBCTBA
3aKJIF0YAETCsl CPOKOM Ha TPHU rojia B Te4eHHue 14 qHel mocie rocyJapCTBEHHOIO KagacTpOBOIO ydeTa
TaKOI'0 3€MEJIbHOTO y4aCTKa;

- B CIly4yae ecJM MOJIaHO /1Ba U OoJiee 3asiBIEeHUI:

aaMuHHCTpanust  TeryiapAerckoro pailoHa NpPUHUMAeT pPElIeHHE O NPOBEACHHHM TOPIOB IO
pojiaXke HaXOMSAIMUXCS B MYHUIUNAIbHON COOCTBEHHOCTH 3€MENIbHBIX YYaCTKOB WJIM IpaBa apeHbl
TaKUX 3E€MEJIBHBIX YYaCTKOB; IIPOBEICHHUE TOPIOB M 3aKIIOYEHHUE JOTOBOPA OCYIIECTBIIIETCS B CPOKH,
YCTaHOBJICHHBIE IEHCTBYIOLIUM 3aKOHOATEIbCTBOM.

2.4. OcHOBaHuE NPEJOCTABICHHUS MyHUIIUTIAIBHON YCITyTH.

MyHununanpHas yciyra o HpUOOPETEHHIO 3EMENIbHBIX YYacTKOB JUI HMHIUBUAYalbHOTO
KUJIMITHOTO CTPOUTENIBCTBA MIPEIOCTABIISAETCS HA OCHOBAaHUM HaJyIekalle 0(pOpMIEHHOIO TUCbMEHHOTO
3asiBJICHUS U JIOKYMEHTOB, IIPUJIATaeMbIX K HEMY.

[IpueM 3asBiaeHUN U JOKYMEHTOB OCYILIECTBIIIET AQMUHHCTpanus TeryiapIeTcKkoro paioHa.

3asgBUTENSAMU ABISIOTCA (PU3NYECKUE JINLA.

OT uMeHH QU3NYECKUX JIUI] 3asBJIECHUS MOTYT I10/1aBaTh JIUIA, IEHCTBYIOIINE B COOTBETCTBUHU C
3aKOHOM, UHBIMH [TPABOBBIMU aKTaMH U C O(OPMIICHHON B YCTAHOBJIEHHOM MOPSIJIKE JOBEPEHHOCTHIO.

[IpencraBisiemMble  JTOKYMEHTBI, JOJDKHBI COOTBETCTBOBaTh TPEOOBAaHUSAM, YCTaHOBJIEHHBIM
3aKoHOJaTeNnbCcTBOM Poccuiickoit @enepauuu, M OTpakaTb HHGPOPMALHUIO, HEOOXOAUMYIO JUIs
MPEIOCTABICHUSI MYHUIMMIAIBHOM YCIyru. YKa3zaHHbIE JOKYMEHTBI JOJDKHBI HMMETh Hajulexallne
MOJIUCH.

TexcTsl mpencTaBiIsieMbIX JTOKYMEHTOB JOJKHBI OBITH HAalMCaHbl pa300punBO, paMHINU, UMEHA,

OTYECTBA (I)I/I3I/ILICCKI/IX JIaL, aapeca uX MECT KUTCJIbCTBA JOJIKHbBI 6BITL HaITMCaHHbI ITOJIHOCTBIO.
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He noanexart pacCMOTPEHHUIO JOKYMEHTBI, UMEIOIUE MOAYUCTKH JHUOO NMPHUIHUCKH, 3a4epPKHYThIE
CJIOBA U MHBIE, HE OTOBOPEHHBIE B HUX UCIIPABJICHMSI, JOKYMEHTBI, UCIIOJIHEHHbIE KapaHIallloM, a TaKKe
JOKYMEHTBI C CEpbE3HbIMHM MOBPEXKJICHUSIMH, HE IO3BOJIIONMMH OJHO3HAYHO HCTOJKOBATh HX
coJepIKaHue.

PaccmoTpenune 3asBiieHUS MOXeET ObITh NPEKpalleHO HpU MOCTYIJIEHUH OT 3asBUTEIN
IMCbMEHHOTO 3asIBJIIEHUS O NPEKPAILEHUN PACCMOTPEHUS 3asBJICHUS.

2.5. IlepeueHb OCHOBaHUI! JUIsl IPUOCTAHOBJICHUS IPEAOCTABIECHHUS MyHUIIUIIAIBHON YCIyTr 100
0TKa3a B IPEJOCTABIECHUN MyHULIMIIAIILHON YCIIyTH.

He nouiexar paccMOTpeHMIO 3asiBIECHHUS B ClIydae OTCYTCTBUS (paMUIMM, UMEHM, OTYECTBA U
IIOYTOBOIO aJ[peca 3asBUTEIIS.

IIpy mnosyueHMM NHCBMEHHOIO 3asBJIEHUSA, B KOTOPOM COJEep)KaTcs HELEH3ypHble JHO0
OCKOpOUTENbHBIE BBIPAKEHUS, YTPO3bI, IMOJNyYaTeN0 TOCYAapCTBEHHON (YHKUIMH COOOIIaeTcst o
HEJIOMMYCTUMOCTH 3JI0yNOTpeOIeHNs NpaBOM, a 3asBIEHUE [0 CYLIECTBY BOINpoca ocTaercs 0e3
paccMOTpEHMUS.

Opran MEecTHOro caMOyINpaBJI€HUS OTKa3bIBAa€T B NPEAOCTABICHUHM MYHUIUNAIBHON YCIyTH W
BO3BpAIA€T IPEICTaBICHHbIE TOKYMEHTBI 3aBUTENIO B CIIydasx €CIIu:

- C 3asBJIEHUEM 00paTUIOCh HEHAAJIEXKaIIlee JIULIO;

- K 3asgBJICHMIO IPWIOXKEHBl JOKYMEHTBI, COCTaB, (opmMa WIM COJEpKAaHUE KOTOPBIX HE
COOTBETCTBYET TPEOOBaHUM JIEHCTBYIOIIEr0 3aKOHOAATEIbCTRA.

OcHoBaHMeM JJI Hayana IpoUEeAypbl OTKa3a B UCHOJHEHUM MYHMIMIIAIbHOW YCIYTH SBIISETCS
HPUHATHE COOTBETCTBYIOILEIO PEIIEHUS CIIEUATUCTOM.

[IpenocraBiieHne MyHULIUIIAIBHON YCIYTU OCYIIECTBISETCS OECIIIaTHO.

Bpewmst oxuianus B ouepean MpH JIMYHOM OOpaIleHUH C 3alpOCOM HE JI0JDKHO IpeBbimaTh 30
MUHYT.

Bpemst momydeHuss orBeTa NpU HHAMBUIYAJIbHOM YCTHOM KOHCYJBTHPOBAaHUM HE MOXKET
npeBblIIaTh 15 MUHYT.

3ampockl, MOCTYIHUBILKE TOCPEACTBOM [TOYTOBOM CBSI3H, PETUCTPUPYIOTCS B 3-AHEBHBIN CPOK.

Cpok perucrpaiuu 3amnpoca npu JAIHOM 00paIieHuu 3assBUTENS - 5 MHHYT

TpeboBanust kK MeCTaM MPEJOCTaBICHUS MyHHUIIMIIATBHOMN yCIyTH

1) ang mpenocTaBiieHHsT MYHMIMIIAIBHOW YCIYTHU MpeajaraloTcs MecTa OXUAAHMS, MecTa
NOJy4YeHUs HHPOPMALIUU U MECTa 3all0JTHEHUSI HEOOXOAUMBIX JIOKYMEHTOB;

2) mecta MHGOPMUPOBAHUSA, NMpEAHA3HAUYECHHBIE IJI1 O3HAKOMJIEHUS NOTpeOUTeNel YCIyru c
UH(POPMALIMOHHBIMU MaTepHaIaMH, 000pYIyIOTCS:

- HH(OPMALIMOHHBIM CTEHJIOM;

- CTYJbSIMU U CTOJIAMH U1l BO3MOKHOCTH 0(OPMIIEHUS TOKYMEHTOB;

3) Mecta OXUAAaHUS B OYEpEIH Ha TPEJIOCTABICHHE WIN TOJTy4YEHHE JOKYMEHTOB MOTYT OBITH
000pYIOBaHBI CTYJIbSIMH, KPECETbHBIMHU CEKLIUAMHU, CKAMbSIMHU;

4) mecta Juisl 3alOJHEHUS JOKYMEHTOB OOOpYAYIOTCS CTYJbSIMH, CTOJaMHU (CTOSIKAMM) U
oOecrieunBaroTcs 00pa3laMu 3al0JHEHUs JOKYMEHTOB, OJIaHKaMU 3asiBIICHU.

2.6. Crioco6 mosry4eHus KOHCYIbTAINi (CIIPaBoOK) O MPEAOCTABICHUH MYyHHUIIUITATEHOW YCITYTH.

Koncynpranmmum  (cmpaBku) 1O BONpOCaM  MPEJOCTaBICHHS  MYyHUIMNAIBHOM  yCIIyTu
OCYIIECTBIISIOTCS CIEIUAINCTAMU, MPEAOCTABISIONUMI MYHUITUTIAIBHYIO YCIYTY.

Koncynpranuum u crnpaBku B o0beMe, MPEIyCMOTPEHHOM aJMHUHUCTPATUBHBIM DETJIIAMEHTOM,
MPEIOCTABISIOTCS CHEHaTMCTaMi B TeueHue pabodero BpemMeHH Oe3 ymiepbda Aiisi OCHOBHOM
JCATCIIBHOCTH 110 ITOATOTOBKE 3aKJIIOYCHUH.

KoHcynbraiuu mo nporeaype okazaHus MyHHUIUITATbHOW YCIIYTH MOTYT MPEAOCTaBISTHCS:

- TI0 JIMYHOMY OOpaIICHHIO;

- 10 MMMCbMEHHBIM OOpaIleHHSIM;

- 10 TenedoHy.



KoHcynpTanum npenocTaBisifoTCs MO CAEAYIOIIMM BOIPOCaM:
- TepeveHb JTOKyMEHTOB HEOOXOAUMBIX /ISl IPEIOCTABICHUSI MyHHUIMIIAIBHOMN YCIIyTH;
TpeOOBaHUS K JOKYMEHTaM, IPUJIaraeMbIM K 3asIBIICHUIO;
- BpeMs IpHeMa U BbIJa4M JOKYMEHTOB;
- CPOKH HCIIOJIHEHUS MYHUUUNAIbHON (PYHKIIHNH;
- TOpANOK OOXajoBaHUS JeHCTBHI (Oe31eHCTBHA) W  PELICHUH, OCYHIECTBISIEMBIX U
MPUHUMAEMBIX B XOJI€ UCTIOHEHUS MYHMIIMIAIbLHONW QyHKINU.
JlocTynmHOCTh M Ka4eCTBO MPEJOCTaBICHUS MyHULIUIIAIbHON YCIYTH.

- 0 3ampocy IMoJsydarenei yciuyru uHpopmanus o Npoueaypax MpeaocTaBiIeHUsS
MYHUIIUNATBHON YCIIyTH MOXKET OBITh IepesiaHa KaK B YCTHOHM, TaK M B MHUCbMEHHOU (Gopme (BKIIOUast
9JIEKTPOHHYIO) TI0 aapecy sjeKTpoHHoi mouthl: tgdadm@tomsk.gov.ru

- MYHULIMTIATBHBIN CITyXKAIlUi, OCYIIECTBISIONINI ycTHOe HHPOopMuUpoBaHue (Mo Tenedony wim
Ha JINYHOM IpHeMe) MPUHUMAET Bce HEOOXOUMbIE MEpbI JJIs Jaud MOJIHOTO M ONEPaTHBHOIO OTBETA
Ha TIOCTaBJICHHBIC BOMPOCH, B TOM YHCJIE€ C MPHUBJICYCHHUEM, INPU HEOOXOAMMOCTH, APYTUX
CHEIHMAIMCTOB. YCTHOE MH(DOPMHUPOBAHHUE Ka)JOTO IMOIydaTess YCIyTd MYHULUNAIbHBIN CIy>KaIluii
ocymecTBisier He Oonee 15 muuyt. IIpm oTrBere Ha oOpamieHue 1o TeneQOHYy MYHHUIUITATHHBIN
CIIyXKalllui, OCYIIECTBISIONINI MpueM u UHGOPMUpPOBAHHE, CHSB TPYOKYy, Ha3bIBaeT (PaMHIIUIO,
3aHMMAEMYI0 JOJDKHOCTh U HAaUMEHOBAaHHWE opraHa. B koHIle HMH()OpPMHpOBaHHS MYHUIUNAIbHBIN
CITyKalllui KpaTKO MOJIBOAUT UTOTU U MEPEUUCISET MEPhI, KOTOPhIE HAJ0 MPUHSTH (KTO UMEHHO, KOT/1a
1 49TO JIOJDKEH CJIeJIaTh).

- CBEJCHHUSA O MECT€ HaXOXJEHHs, KOHTAKTHOM TeinedoHe, MOYTOBOM ajpece, ajapece
DIIEKTPOHHON TMOYTHI, Tpaduke mpuemMa W HUHPOPMHUPOBAHUS TOJydaTeNeH YCIyrd NPUBOJUTCA B
HACTOALEM AJIMUHUCTPATUBHOM PETJIAMEHTE.

3. AIMUHUCTpATHBHBIE TTPOIIETYPHI
3.1. Onucanue nocnen0BaTeaIbHOCTH JEHCTBUI NPH NPEIOCTABICHUN MyHHUIMIIATBHOMN yCIyTH.

[IpenocraBiieHre MyHUIIUTTIAIBHON yCIIYTH BKIIIOYAET B CEOS:

- TpeABapUTENbHass M 3a0JaroBpeMEeHHas IyOJUKalMs COOOLICHHS O HAJIWYMU CBOOOJHBIX
3eMeNbHBIX YYaCTKOB B CPEICTBAX MAaCCOBOW MH(MOPMAIINH;

- IpUEM 3asIBJICHUS U JOKYMEHTOB;

- pacCMOTpEHHE U MPOBEICHNUE IKCIIEPTH3HI 3asBICHUS C JOKYMEHTaAMHU,

- B Cilydae ecld MOJaHO TOJBbKO OJHO 3asBIIEHHE - NPUHATHE pelIeHHs O NPeAOCTaBICHUU
3€MEJBHOTO YYacTKa B apeH/y 3aMHTEPECOBAHHOMY JIHILY;

- B CJIydae eciiM 110/1aHo JBa U Oosiee 3asBICHUI:

NPUHATHE PEIICHHS O TPOBEIECHUH TOPTOB IO MPOAAaXe HAXOMANIMXCS B  MYHHIIMIIATBHON
COOCTBEHHOCTH 3€MEIIbHBIX YUaCTKOB MJIM ITpaBa apeH bl TAKUX 3€MEJIbHBIX YUaCTKOB;

nyOnukanys HHOOPMAIIHOHHOTO COOOIIEHHUS O TIPOBEIEHUH TOPTOB IO MPOJaKe HAXOSAIINXCS B
MYHUIUIATBbHON COOCTBEHHOCTH 3€MEJIbHBIX YUAaCTKOB MIIM MPaBa apeH bl TAKUX 3€MEIbHBIX YUaCTKOB;

MIpHUEM 3asBJICHUS M JOKYMEHTOB OT NPETEH/ICHTOB;

paccMOTpeHHe U MPOBEJCHUE IKCIIEPTHU3bI 3asBICHUS C TOKYMEHTAMU;

MPOBE/ICHUE TOPTOB TI0 TPOJAKE HAXOIANIMXCS B MyHHIIUTIAIFHOW COOCTBEHHOCTH 3€METhHBIX
YYacTKOB WJIM MIPaBa apeH/Ibl TAKUX 3eMEJIbHbBIX YYaCTKOB;

3aKITIOYCHHE JIOTOBOPA KYTUTH-TIPOIaXKH /apeH/IbI.

OcHoBaHMEM JJIs1 Hayalla UCTIOJIHEHHSI TPOLETyPhI SBISAETCS:

- 3ajBJICHUS O HaMEpPeHHSIX 0 CTPOUTEIbCTBY WHIMBUAYAIBHOTO OKHIIOTO JIOMa U
npujararomascs K HeMy aJpecHas CIpaBKa M CXeMa pacloJIOKEHHUs 3eMENbHOr0 ydacTKa
(cHUTYaITMOHHBIN TUIaH 3€MEIHPHOTO YYacTKa);

- TpeABapUTENbHAas M 3a0JaroBpeMeHHas IyOJUKaIMs COOOIIEHHS O HAJIWYMUA CBOOOJHBIX
3eMEeJIbHBIX YYacTKOB B CpEJICTBaX MaccoBoil uH(popmauuu (cooOuieHne MyOIuKyeTcsi OpraHoM
MECTHOT'O CaMOYTIpaBJICHUs, Ha TEPPUTOPUH KOTOPOT'O HAXOUTCS 3€MENbHBIA yUacToK);



- INPUHATHE 3asBJICHHUS O IPEAOCTABICHUHM 3E€MEIBHOIO YYacTKa B apeHIy C MPUII0KECHHBIM
Ka/IaCTPOBBIM MACIIOPTOM 3€MEJIbHOI0 y4acTKa, (M3rOTaBIMBAETCA 33 CUET JIUI 3aMHTEPECOBAHHBIX B
MPEOCTaBIEHUU 3E€MENIbHOIO0 ydyacTKa B TEUeHHE Mecslla) C MOMEHTa OIyOJMKOBaHUs
WH(OPMAIIMOHHOTO COOOIICHUS;

- NPUHATHE TMOCTAHOBIEHUSA aIMUHUCTpauuerd TeryiapaeTckoro paioHa O MpPEeJOCTABICHHUH
3eMEJIbHOTO YYacTKa B apeH/y 3asiBUTENIO B TeueHue 30 1Hei;

- 3aKJIFOYEHHME ApEH[Ibl 3€MEJIBbHOTO y4acTKa JJI1 UHJWBHUAYaJIbHOTO KWIMIIHOTO CTPOUTEIHCTBA,
14 nHeli co JHS NPUHATUSA YKA3aHHOTO pEUIeHMsI (B Cilydae, €CJIU MI01aHO TOJIBKO OJHO 3asBJICHUE);

- NPUHATHE pELIEHUs aJMUHUCTpauuend TeryjapJeTckoro paioHa O MPOBEACHUU TOProB IO
MPOJaKe HAXOMAIIUXCS B MYHHUIIUIIATBHON COOCTBEHHOCTH 3€MEIBHBIX YYaCTKOB WIIM TPaBa apeH]IbI
TaKHUX 3eMEJIbHBIX YYaCTKOB (B Cllydae, €Clid OJIaHo J1Ba U OoJiee 3asBlIeHUN);

- myOnuKaIus U3BEIICHUs O IPOBEICHUH TOPTOB B CPOK He MeHee 30 mHel 10 AaThl MPOBEICHUS
TOPIrOB;

- IPUHSATHE 3asABJICHUI B CPOK HE MEHEe 25 JHEH co THS OMyOJIMKOBAHUS W3BEIICHUS;

- MIPOBEJIEHHUE TOPTOB IO MPOJAXKE HAXOIAMIMXCA B MyHHUIIUIAIBHON COOCTBEHHOCTH 3€MENIbHBIX
YYaCTKOB WJIM MPaBa apeH/Ibl TAKUX 3€METbHBIX YUYaCTKOB;

- 3aKJIIOYEHUE JIOrOBOpa KYIUIM-TIPOJAXKU WM  apeHAbl 3€MEJbHOI0  yyacTKa A
WHIUBUTyATHHOTO KUJIUIITHOTO CTPOUTEIHCTRA.

4. ITopsimox 1 POpMBI KOHTPOJIS TPEAOCTABICHHUSI MyHUIIUTIAIEHON YCIYTH

4.1. Texymuil KOHTPOJb 3a COOJIOACHHWEM JCWUCTBHUH, OMpEAEICHHBIX aJIMUHUCTPATHBHBIMU
npoueAypamMu IO TPEJOCTABICHUI0 MYHULMIMAIBHOW YCIYTH, CPOKOB M MPHUHATHEM pEIIeHUN
crenuajucTaMiu 00ecreuynuBaeTcsl JOJKHOCTHBIMM JIMIIAMHM aMHUHHUCTpAlMU TeryibAeTcKoro paioH,
OTBETCTBEHHBIMH 32 OPTaHU3ALIUI0 PAOOTHI IO MPEIOCTABICHUIO MyHHUIIUITATLHON YCIIyTH:

- 'maBoi1 Terynbnerckoro paiioHa;

- 3aMeCcTUTENSIMU TJIaBbl A IMUHUCTPAIIUN palioOHa;

4.2.  Cpoeuuanucrtbl, 3aJeHCTBOBaHHbIE B  MPOLEAYpPE  MCIOIHEHHUS  IPEIOCTaBICHUSA
MYHUIIUNATBLHON YCIYTH, HECYT MEPCOHAIBbHYI0 OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB U IMOPSAIKA
IIPOBEJCHUS aIMUHUCTPATUBHBIX MPOLEAYP, YCTAHOBIECHHBIX AJIMUHUCTPATUBHBIM PEriIaMEHTOM.

[lepconasibHast OTBETCTBEHHOCTh CIIELUAIMUCTOB 3aKPEIUIAETCS B MX JIOJDKHOCTHBIX PErJIaMEeHTax B
COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA.

4.3. KoHTpOJb 32 MOJHOTOM M KauecTBOM IMPEJOCTaBICHUS BKIIOUAET B ce€0sl, IOMUMO TEKYIIETO
KOHTpOJIS, BBISIBJIGHWE W YCTpaHEHHWE HapyLIeHWl npaB 3asBUTENEH, paccCMOTpEHHE, NpPUHATHE
pelIeHni U TMOATOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENEH, COAepiKalluX >kajoObl Ha peleHwHs,
neiictBus (0e3efcTBUE) JOMKHOCTHBIX JIULL.

4.4. B cnyuyae BBISBICHUS HapyLIEHUW I@IpaB 3asABUTENEH, OCYILIECTBISETCA MPUBICUCHUE
BHUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickori denepann.

5. Tlopsgok oOxamoBaHusi JedCTBUi  (Oe37eiicTBHsI) JODKHOCTHOTO JIMIA, a Takke
MPUHUMAEMOT0 UM PEIICHUS MTPH NMPEAOCTaBICHUN MyHUIIMIIAJIbHONW yCIyTH

5.1. JocynebHoe (BHecyneOHOE) 00kKaTOBaHHE.

3asBUTENb (€ro MpeACTaBUTENh) BIpaBe OOpaTUThCA C >kKamoOoW Ha JeicTBUsA (Oe3/merCTBHS)
JOJDKHOCTHBIX JIMI] aJMUHUCTpalMu  TeryjbIeTCKoro paioHa, MPUHSATHIE B XOJI€ MPEIOCTaBICHUS
MYHHUILIMTIAILHON YCIYTH.

3asBUTENb BIPaBEe 00paTUTHCA C KajJoO0OW B MUCHbMEHHOM (opme (nanee - xanoba), B KOTOPOH B
0053aTeNTbHOM MOPSIIKE JOJIKHO OBITh YKa3aHO:

- HAMMEHOBaHWE MYHUIIMIAIBLHOTO OpraHa, B KOTOPBIA HaIpaBisieT XanoOy, naubo damumms,
UMS$1, OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO JIUIA, TUOO0 JOIKHOCTh COOTBETCTBYIOIIETO JIUIIA;

- (haMuIHIo0, UMS U OTYECTBO (MOCIEAHEE - TIPU HATUYHUH) 3asBUTEINSI, HAUMEHOBAHUE 3asIBUTENS -
IOPUAMYECKOTO JINLIA;



- TIOYTOBBIM ajpec, MO KOTOPOMY JOJDKHBI OBITh HaIlpaBJICHbI OTBET, YBEAOMJICHHE O
nepeaapecanuy oOpaieHus;

- CyThb HapylIeHUs IMpaB M 3aKOHHBIX HMHTEPECOB, MPOTHUBOMPABHOTO pEUICHUS, IEHCTBUS
(Oe3neicTBUA);

- cBeJIeHUs 0 criocobe nHPpOPMHUPOBAHUS 3asBUTEIIS,

- IMYHAs MOAINNCH U J1aTa.

XKanoba 3asBUTENS MOICKUT 0053aTEIHLHON PETUCTPALIMU B YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM
nopsiike. Cpok paccMOTpeHHUs Kajao0bl He JOJbKeH npeBbimath 30 1HEl ¢ MOMEHTa PeruCTpalty.

B uckmountenpHbpIX cinydasx (B TOM YHCIE MPU MPUHSATHH PEIICHUs O MPOBEICHUU MPOBEPKH,
HAIPaBJICHUU 3allpoca O IPEJCTaBICHUU JIOMOJHUTEIBHBIX JOKYMEHTOB M MaTEpUAlIOB), a TaKXe B
clly4ae 3ampoca JIpyroro rocyAapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIIPaBJICHUS WU MHOTO
JOJDKHOCTHOTO JIMLA Ui IOJy4eHHUsT HEOOXOAMMBIX [UIsl pPAacCMOTPEHHUS KajloObl JOKYMEHTOB H
MaTepUajIoB CPOK PACCMOTPEHHUs 5KaI00bl MOXKET ObITh MPOJUICH, HO He Oosee ueM Ha 30 KaJeHJapHbIX
JHEW, TpU 3TOM HEOOXOJMMO YBEJOMHUTh O MPOMJICHHM CPOKAa €ro pPacCMOTPEHHs 3asBUTENS B
COOTBETCTBUU C 3aKOHOJaTeIbCTBOM Poccuiickoit denepannm.

PaccmoTrpenue kano0 3asBUTENEM OCYIIECTBISIETCSI B COOTBETCTBMU C TpeOOBaHUSIMH,
ycTaHOBJIeHHbIMU DenepanbHbiM 3akoHOM OT 2 Masg 2006 r. N 59-®3 «O nopsigke paccMOTpeHus
oOparenuit rpaxxaan Poccuiickoit @enepannm.

[Tlo pesynpTatam paccMOTpeHHS >KaloObl JOJDKHOCTHBIM JIMIIOM MPHHUMAETCS pelieHue o0
yIOBJIETBOPEHUH TPEOOBaHUI1 3asiBUTENSI TMOO 00 OTKa3€e B yIOBJICTBOPEHHUH KAJIOOBI.

B paccmoTpenun xano6bl MOXKET ObITh OTKa3aHO B CITydasix, €CIIu:

- B JKayo0Oe cojepikarcsi HEeleH3ypHble OO0 OCKOpPOUTENbHBIC BBIPAKEHUS, YTPO3BI KHU3HH,
3JI0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIUI[A, & TAKXKE YICHOB €r0 CEMbH;

- TEKCT aJIoObI HE M0/1aeTCs IPOYTEHUIO;

- B JKajo0e coIep)KUTCA BOMPOC, Ha KOTOPBINA 3asBUTEII0 MHOTOKPATHO J1aBaJlMCh MUChbMEHHBIC
OTBETHl 110 CYIIECTBY B CBSI3U C paHEE HampaBiIsieMbIMU Xajo0aMu, M IpPU ITOM B jKajgobe He
MPUBOJISATCS HOBBIC JOBOJABI WM OOCTOSITENbCTBA (MPU YCIOBUHM, UYTO yKa3aHHAs >kanoba M paHee
HaIpaBJIsieMbl€ 7Kaj00bl HANPABISUIUCHh OJHOMY U TOMY K€ JIOJKHOCTHOMY Jinly). O TaHHOM pelieHun
YBEAOMIISIETCS 3asIBUTEIb, HAIIPABUBILINN 0OpallleHue;

- OTBET MO CYIIECTBY MOCTABJICHHOTO B »ajo0e BOIMPOCca HE MOXKET ObITh JaH 0€3 pa3riiamieHus
CBEICHHI, COCTABISIONINX TOCYJApCTBEHHYIO WM WHYIO OXpaHseMylo (erepaabHbIM 3aKOHOM TaiHy,
3asiBUTEIII0, HAIpPaBHUBIIEMY »ajnoOy, cooOLIaeTcsi O HEBO3MOXHOCTU JaTh OTBET IO CYIIECTBY
MOCTaBJIEHHOTO B HEM BOIIPOCA B CBSI3U C HEJOMYCTUMOCTBIO pa3rialleHusl YKa3aHHBIX CBEACHUM;

- pacCMOTpPEHHUsI JaHHOM Kajo0bl Cy/I0M WM apOUTPa)XXHbIM CYJIOM JTMOO HAIWYMsI BHIHECEHHOIO
CYJIOM WU apOUTPaXKHBIM CYJIOM pPEIICHHUs 110 Hel;

- KaJoObl 3asgBUTENSI IO TOMY JK€ HpEeIMETy U OCHOBaHHMIO, KOTOpbIE paHee YkKe
paccMaTpUBAIKCh, U TI0O KOTOPHIM OBLIIO BHIHECEHO PEIICHUE B YCTAHOBIECHHOM IMOPSIJIKE.

Ecnu npuymHbl, 10 KOTOPBIM OTBET M0 CYIIECTBY MOCTABJIEHHBIX B OOpAlllEHUH BOIIPOCOB HE MOT
OBITh JaH, B TMOCJIEIYIOIIeM OBbLTH yCTpaHEHbI, 3asBUTENb BIIPAaBE BHOBbH HAMpPaBUTh IMOBTOPHOE
oOparieHue.

5.2. CynebHoe obOxaoBaHue.

3auHTEepEeCOBAaHHbIE JIMIIAa MOTYT 00KajoBaTh B CyJeOHOM mopsake AeiicTBus (0e3neicTBus) U
pellleHus, OCyIIeCTBIsieMble (MIPUHSATHIE) B XOJI€ MPEIOCTABICHUS MYHHIIMIIATBLHOW YCIYTH, B TOM
yHclie B MOPSAIKE JOCyAeOHOro 00KajJoBaHMs, B YCTAHOBJIEHHOM 3aKOHOJATeNbcTBOM Poccuiickoii
®enepany NOpPAIKE B COOTBETCTBUHU C MOJBEJOMCTBEHHOCTBIO €I, YCTAHOBIEHHOMN MPOLIECCYATBHBIM
3aKO0HO1aTenbCTBOM Pocculickon @enepanmu.



