AOMUHUCTPALUMUA TEMYNbOETCKOro PAMOHA
PACIMNOPAXEHUE

24.05.2013 Ne 86

O peanusauumn TpeboBaHun NocTtaHoBNeHus NpaBuTenbcTea
Poccunckon ®egepaunm ot 21.03.2012 Ne 211 «O6 ytBepxaeHun MNepedHa mep,
HanpaBreHHbIX Ha obecnevyeHne BbINOSIHEHUS 06SA3aHHOCTEN, NPeaYyCMOTPEHHbIX

depnepanbHbiM 3akoHOM «O NepcoHanbHbIX AaHHbLIX» U NPUHATLIMA B COOTBETCTBUM
C HUM HOPMaTMBHbLIMM NMPABOBLIMU aKTaMK, onepatopamu, SBNAKLWMMACS
rocyaapCTBEHHLIMU UM MyHULMNANbHBIMW OpraHammny

PykoBoacTteysicb ®defepanbHbiM 3akoHOM oT 27 wuona 2006 roga Ne 152-03 "O
nepcoHanbHbIX AaHHbIX", [ocTaHoBneHneM [NpaBuTtenscTBa Poccuiickon degepaumm ot 21
mMapta 2012 roga Ne 211 "O6 yTBepXOEHUM MepeyHss Mep, HanpaBfieHHbIX Ha
obecneyeHne BbINONHEHNA 06S3aHHOCTEN, NpeaycMOTpeHHbIX PeaeparnbHbiM 3akoHOM "O
nepcoHasnbHbIX AaHHbIX" N NPUHATBIMU B COOTBETCTBUM C HUM HOPMATMBHbLIMU MPaBOBbLIMU
aKkTamn, onepaTtopamu, SBMSKOWMMUCSA FOCYAAPCTBEHHBIMW UMW MyHWUUMNANbHLIMU
opraHamn" M B Uensix opraHu3auumn paboTtbl No obpaboTke nepcoHanbHbIX AaHHbIX B
AoMunHucTpauumn TerynbaeTckoro paoHa m obecnevyeHns nx 6es3onacHocTu,

1. YTBEpAUTL:

- [lpaBuna paccMoTpeHus 3anpocoB CYOBLEKTOB MEepPCOHanbHbIX AaHHbIX WK KX
npegcrasutenen B AOMUHUCTpaUUKN Terynb4eTCKOro panoHa, COrflacHoO npunoXxeHuwo 1 K
HacCTOALLEMY pacCropsHKEHWUIO;

- [lpaBuna ocCyLeCcTBfEHNUST BHYTPEHHEro KOHTPOMA COOTBETCTBUS 06paboTKu
nepcoHarnbHbIX AaHHbIX TpeboBaHMAM K 3aluMTe NepCcoHasrbHbIX AaHHbIX, YCTAaHOBIEHHbLIM
depepanbHbiM 3akoHOM "O nepcoHanbHbIX AaHHbIX", MPUHATBIMA B COOTBETCTBUU C HUM
HOPMaTUBHBIMW  MPABOBbIMM  akKTaMM U MyHMUMNANbHLIMA ~ NPaBOBbLIMKA  akTamu
AOMUHUCTpauun TerynbaeTcKkoro panoHa W pykoBoauTenen opraHoB AAMUHUCTpaLUK
TerynbAeTcKoro pamoHa cornacHoO MPUOXeEHUIO 2 K HACTOSALWEMY PacnopsKEHUIO;

- MpaBuna paboTbl ¢ 06e3NNYEHHBIMU JaHHBIMU B AAMUHUCTPauMn TerynbaeTckoro
panoHa CoBMeCTHO C [lepeyHeM OOSMKHOCTEN MYHUUMNANbHOM Cry>Obl B AOMUHUCTpaLmm
TerynbAeTcKoro pamoHa, OTBETCTBEHHbIX 3@ MPOBEAEHNE MePONPUATUIN NO 06e3NNYnNBaHNIO
obpabaTbiBaeMbIX MNEePCOHAsNbHbIX AaHHbIX, COrMacHO MPUIIOXEHUIO 3 K HacTosemy
pacrnopsiKeHuo;

- [NepeyeHb MHPOPMALMOHHBIX CUCTEM MEPCOHAsbHbLIX AaHHbIX, 0OpabaTbiBaeMbiX B
AoMynHucTpauun TerynbaeTckoro panoHa, COrfacHo MpUoXeHuto 4 K HacToswemy
pacrnopsiKeHuo;

- [NepeyeHb OMKHOCTEN MyHMUMNANbLHOW CNyX6bbl B AQMUHUCTpaunn TerynbaeTckoro
panoHa, 3amelleHMe  KOTOpbIX  npegycMaTtpuBaeT — ocywlecTBrieHne  obpaboTku
nepcoHasnbHbIX [AaHHbIX JMB0 oOcyllecTBNeHne [JocTyna K nepcoHanbHbIM  OaHHbIM,
COrnacHoO NPUITOXEHNIO 5 K HACTOSILLLEMY PACTOPSIKEHMIO;

- [OMKHOCTHYKO WMHCTPYKLUMIO OTBETCTBEHHOrO 3a opraHmsauuio obpaboTku
nepcoHasnbHbIX AaHHbIX B AAMUHUCTpaUMu TerynbgeTckoro panoHa corfnacHo
NPUIOXEHUIO 6 K HACTOALLLEMY paCrOPSHKEHNIO;



- TwvnoBoe 0043aTenbCTBO O HepasrnaweHun wuHdopmMauum, coaepxallen
nepcoHarsbHble JaHHbIE, COMNTAacHO NPUITOXEHMIO 7 K HACTOSILLLEMY PACNOPSIKEHMIO;

- TunoBy dopmy cornacusi Ha 06paboTKy NepcoHaribHbIX AaHHbIX MyHULMNANbHbBIX
cnyxawmx AgMuHUcTpauum TerynbaeTckoro panoHa, WHbIX CyObekTOB MnepCoHasnbHbIX
AaHHbIX COrfIAaCHO NPUMOXEHUIO 8 K HACTOSLLLEMY PACMNOPSIKEHWUIO;

- TunoByt opMy pasbsiCHEHUSI CYyObEKTY MepCoHasnbHbIX OaHHbIX HOPUANYECKUX
nocneacTBMin OTKasa NpeaocTaBUTb CBOM NepPCOHarbHble AaHHbIE COrfacHO NPUNOXEHUo 9
K HacTOsILLLEMY PaCMNOPSIKEHUIO;

- lMopsigok goctyna MyHMUMNanbHbIX chAyXawmx AgMuHUCTpauumn TerynbaeTckoro
paroHa B NMOMELLEHUS, B KOTOPbIX BedeTcss obpaboTka nepcoHarnbHbIX AaHHbIX, COrfacHo
npunoxeHuto 10 K HACTOALLLEMY paCrOPSHKEHNIO.

2. PykoBogutenam opraHoB AgMuHUCTpaumm TerynbOeTCKOro panoHa, sBMSOLMXCS
OPUANYECKUMU NULAMK, OCYLLECTBASAOLWNMKU 06paboTKy NnepcoHanbHbIX AaHHbIX, B CPOK 40
01 ceHTabps 2013 roga paspaboTaTb HeobGXoauMble [OOKYMEHTbI, HarnpasrfieHHble Ha
npoBefeHNe KOMMMeKca MeponpusaTuii, npeaycMOTPEeHHbIX MyHKTOM 1 HacToswero
pacrnopshkeHusi, a Takke PacnopskeHnem AgMuHucTpauum TerynbgeTckoro pamoHa ot 24
mMast 2013 roga Ne 80 «O6 yTtBepxaeHun NMonoxeHust 0 3awWmTe NepcoHanbHbIX OaHHbIX,
obpabaTbiBaeMbIX B MH(POPMALIMOHHBIX CUCTEMAaX NEPCOHanbHbIX AaHHbIX AOMUHUCTpaLUN
TerynbaeTckoro pamoHa u opraHoB AgmMuHucTpaumm TerynsgeTckoro panoHa.

3. OnybnukoBaTb HacTosiLiee nocTtaHoBreHne B rasete ObuwecTsa ¢ orpaHUYEeHHON
OTBETCTBEHHOCTbIO  «TaexHbln MepuavaH» W pasmecTutb B MHAOPMALMOHHO-
TENEeKOMMYHUKALUNOHHON  ceTn «WHTepHeT» Ha oduumanbHOM canTte AZMUHUCTpaLMK
TerynbaeTckoro panoHa http://tequldet.tomsk.ru

4. KOHTponb 3a WCMNOSIHEHMEM HACTOSLLEro pPacropsiKEeHUs BO3MOXUTb Ha
3amectutensa [naebl AOMUHUCTpauMn TerynbgeTCcKoro panoHa no ynpasfieHuo  genamu
MeTtposa N.E.

W.o. MaBbl TerynboeTckoro panoHa A.A. WaTyHoB

E.B. XapuHa
2-13-64



MpunoxeHne Ne 1

YTBEPXOEHbI

noctaHoBneHnem AgMMHUCTpaLnm
TerynbaeTckoro pamoHa

oT 24.05.2013 Ne 86

NMPABUNA
PACCMOTPEHUA 3ANPOCOB CYBBEKTOB NEPCOHAJIbHbIX AAHHbLIX
UNU UX NPEACTABUTENEWU B AOMUHUCTPALUU TEMNYNIbOETCKOIO PANOHA
(OAJIEE - MPABUIA)

1. OBWME MOJIOXKEHWA

1.1. Hactoswwe lNMpaBuna paspaboTtaHbl B cOOTBETCTBUN ¢ PeaepanbHbiM 3aKOHOM OT
27.07.2006 N 152-®3 "O nepcoHanbHbIX gaHHbIX" (ganee - ®egepanbHbin 3akoH N 152-
®3), TpyooBbiM Kogekcom Poccumnckon depepaummn n onpenenstot nopsgok obpaboTkm
noctynarmowux B AAMUHUCTpauuMio TerynboeTckoro pavoHa (ganee - AQMUHUCTpaUms)
oOpalleHun cybbekToB NepcoHasnbHbIX JaHHbIX.

2. MPABA CYBEBEKTOB NEPCOHAJIbHbLIX JAHHbBIX

2.2. B cooTBeTCTBMM C OEWCTBYHOLMM 3aKOHOAATENbCTBOM CYOBLEKT MepCoHarnbHbIX
AaHHbIX MMeeT MnpaBO Ha MofyyeHuMe MNpu obpalleHun UM npu NonyyvyeHuu 3anpoca
WHGOpMauuK, Kacawuwencsa obpaboTkM ero nepcoHanbHbIX AaHHbIX, B TOM 4uUcne
coaepKallen:

2.2.1. nogTBepxaeHune dakra 0bpaboTkM nepcoHarnbHbIX AaHHbIX AOMUHUCTPaLMEN;

2.2.2. npaBoBble OCHOBaHMA W Uenn 06paboTKM nNepcoHarnbHbIX  AaHHbIX
AOMUHUCTpaumen;

2.2.3. uenv n npumeHsiemble AgMUHUCTpauuen cnocobbl 06paboTkM nepcoHarnbHbIX
AaHHbIX;

2.2.4. HauMeHoBaHNEe U MEeCTO HaxoXxaeHuss AODMUHUCTpaUUK, cBeaeHust 0 nuuax (3a
ncknoveHneMm paboTHUKOB AOMWHUCTPALMKM), KOTOpble UMEKT AO0CTYN K MepCoHarnbHbIM
AaHHLIM WKW KOTOPbIM MOryT OblTb pPacKpbiTbl MEepCoHarnbHble AaHHble Ha OCHOBaHWU
aorosopa ¢ AOMUHUCTpaUNEN UM Ha OCHOBaHUN (heaepanbHOro 3aKoHa;

2.2.5. obpabaTtbiBaemble NepcoHanbHble aHHbIe, OTHOCSALWMECS K COOTBETCTBYHOLLEMY
CyObeKkTy nepcoHanbHbIX [AaHHbIX, WCTOYHWUK WX TMOSly4eHusl, ecrnvm WHOW MOopsiAoK
npeacTaBneHnst Takux AaHHbIX He NpeaycMOTpeH heaepanbHbiM 3aKOHOM;

2.2.6. cpokun obpaboTkn NepcoHanbHbIX AAaHHbIX, B TOM YXCIIE CPOKU UX XPaHEHMUS;

2.2.7. nNopsgoK OCYWeCTBEHNA CyObekTOM MnepcoHaribHbIX AaHHbIX npas,
npenycMoTpeHHbIX PegepanbHbiM 3akoHOM N 152-93;

2.2.8. nHdopmauuto 06 OCyLLECTBIEHHOM UM O npeanosiaraeMon TpaHcrpaHU4yHoOM
nepegaye AaHHbIX;

2.2.9. HauMmeHOBaHMe wunn damunmlo, WUMs, OT4YeCTBO W ajgpec nuvua,
ocywecTBnsawowero o6paboTky nepcoHanbHbIX AAHHbIX MO MOpPyYeHu AgMUHUCTpaUUn,
ecnu obpaboTka nopyyeHa unm BygeT nopyveHa Takomy nuuy;

2.2.10. nHble cBefeHnd, npenycMoTpeHHble PefepanbHbiM 3akoHOM N 152-03 mnnu
apyrmmmn defepanbHbIMU 3aKOHaMM.

2.3. MNMpaBo cybbekTa nepcoHanbHbIX AaHHbLIX HA JOCTYN K ero nepcoHanbHbIM AaHHbIM
orpaHn4MBaEeTCa B COOTBETCTBUM C hbefepanbHbIMU 3aKOHaMW, B TOM 4ucCrie B Ccriyvasix,
npenycMOTPeHHbIX YacTbto 8 ctaTbk 14 degeparnbHoro 3akoHa N 152-93.



2.4. CybbekT nepcoHarnbHbIX [AaHHbIX BnpaBe TpeboBaTtb OT AAMUHUCTpaLUu
YTOUYHEHUS €ro nepcoHasbHbIX OaHHbIX, UX GSIOKMPOBAHUS UMW YHUYTOXEHUA B Chydyae,
€CNn nepcoHarnbHble [JaHHble SBMAATCA HEMOSfHbIMKY, YCTapeBLUMMU, HETOYHbIMWU,
HE3aKOHHO MOSIyYEHHbIMU WKW He SABNSAKTCA HeobXxoauMMbIMW ONsi 3asiBIEHHOW Lenn
00paboTkn, a Takke NpUHMMaTb NPeayCMOTPEHHbIE 3aKOHOM MepbI MO 3aLMTe CBOMX Npas.
Ecnn cybbekT nepcoHasrnbHbIX AaHHbIX cYUTaeT, 4To AOMUHUCTpaUMSa OCyLecTBRsieT
00paboTKy ero nepcoHasnbHbIX AaHHbIX C HapyweHuem TpeboBaHun PegepanbHOro 3akoHa
N 152-®3 nnu nHeim obpasomMm HapyllaeT ero npaea U cBoboAbl, CyObEKT NnepCcoHanbHbIX
AaHHbIX BnpaBe obOxanosaTb Aencteus wunu  6esgenctesme  AgMUHUCTpaUun B
YNOSIHOMOYEHHOM oOpraHe Mo 3awuTe npaB CyObLEKTOB MNepCoHarnbHbIX AaHHbIX WX B
cynebHom nopsiake.

2.5. CybbekT nepcoHarnbHbIX aHHbIX MMEET NpaBo Ha 3aLUnUTy CBOUX NpaB U 3aKOHHbIX
WHTEpPeCcoB, B TOM 4YUCfe Ha BO3MelleHMe YObITKOB M (MNM) KOMMNEeHcaumto MopanbHOro
Bpena B cyaebHom nopsiake.

3. MOPAQOK PABOTbI C 3ANPOCAMU, YBEAOMITEHUAMU N UHBIMU
OBPALLEHNAMWN CYBBEKTOB NEPCOHAJIbHbLIX JAHHbLIX
NN X NMPEOCTABUTENEN

3.1. Mpu nocTtynneHnn 3anpoca, yBeOOMSIEHUS UM WMHOro obpalieHusi cybbekTa
NnepcoHasnbHbIX OaHHbIX WAW ero npeactaBuTens YNONMHOMOYEHHbIMU  OOSHKHOCTHLIMU
nmuyamn AgMUHUCTPaLMN OCYLLECTBNSIETCS ero pernctpauna B XXypHane ydeta obpalleHun
CyOBHEKTOB NepcoHasbHbIX AaHHbIX.

3.2. YNONMHOMOYEHHbIE AOMKHOCTHbIE Nvua AOMUHUCTPaUMK 00s3aHbl COOOLWNTL B
nopsigke, npegycMotpeHHom crtatben 14 ®epepanbHoro 3akoHa N 152-P3, cybbekTy
nepcoHanbHbIX JaHHbIX UMK ero NpeacTaBUTENO MHPOPMaLIMIO O HaNM4YMK NepcoHanbHbIX
AaHHbIX, OTHOCSALUUXCA K COOTBETCTBYHLLEMY CYOBLEKTY MepCcoHarnbHbIX AaHHbIX, @ Takke
npefoCTaBUTb BO3MOXHOCTb O3HAKOMIIEHUSI C 3TUMM MEePCOHaNbHbIMU  OAaHHLIMU  MpU
obpalleHun cybbekTa nepcoHanbHbIX AaHHbIX UK ero npeactasutend nmbo B TedeHune 30
(Tpnpuatn) gHen ¢ gatbl NOMyyYeHus 3anpoca cybbekTa nepcoHarnbHbIX AAHHbLIX UAW €ro
npegcraBuTens.

3.3. B cnyyae oTkasa B npegoctaBneHun UHGOpMauun O Hanuynmn nepcoHarnbHbIX
AaHHbIX O COOTBETCTBYHOLEM CyObekTe nepcoHasnbHbIX AaHHbIX WAW MEepPCOHanbHbIX
AaHHbIX CYOBLEKTY nepcoHarnbHbIX AAHHbLIX UM ero npeacTaBuTeNito nNpu mnx obpaleHun
nnbo Npu nonyvyeHun 3anpoca cybbekTta nepcoHarnbHbIX JaHHBIX MW ero npeactaBuUTens
YNOSTHOMOYEHHbIE OOSMKHOCTHbIE Nuua AOMUHUCTPauun 06s3aHbl JaTb B MUCbMEHHOW
opMe MOTUBUPOBAHHLIN OTBET, COAEPKALLMIM CCbISIKY Ha NOSIoXKeHne Yactn 8 ctatbn 14
depepanbHoro 3akoHa N 152-03 wnu umHOro dedepanbHOro 3akoHa, sBRswLWeecs
OCHOBaHWEM AN Takoro oTkasa, B Cpok, He npesBbiwatowmi 30 (Tpuguatn) gHen co OHA
oOpalleHuns cybbekTa nepcoHanbHbIX [aHHbIX WNW ero npeacrtasutena nvbo ¢ gatbl
nosly4eHnsa 3anpoca cybbekTa nepcoHasrbHbIX AaHHbIX U ero NnpeacTaBUTens.

3.4. YNONHOMOYEHHbIE OOMKHOCTHbIE Nuua AgMUHUCTPaUnK 06si3aHbl NPeaoCcTaBUTb
0e3B03Me3HO CYyOBLEKTY MepCoHasnbHbIX AaHHbIX WX ero npeacTaBUTENto BO3MOXHOCTb
O3HaKOMSIEHMUSI C MEepCoHarbHbIMA  AAHHbIMW, OTHOCALUMMUCA K 3TOMY CyObekTy
nepcoHanbHbIX AaHHbIX. B cpok, He npesblwawwmn 7 (cemn) paboymx OHenW CO AHA
npefocTaBieHns CyObeKTOM NepCoHarbHbIX AAaHHbLIX MW ero npeacraBuTenieM cBeeHun,
noaTBepXaarLmx, YTO nepcoHarnbHble aHHble ABNANTCSH HEenoSHbIMWU, HETOYHbIMW UMK
HeakTyasnbHbIMKW, YNOMHOMOYEHHbIE OOSMKHOCTHbIE nuua AAMUHUCTpauun obecnedmsaroT
BHeceHne B HUX HeobXxoanmbIX nameHeHnn. B cpok, He npesbiwarowmnm 7 (cemm) paboumx
AHen co AHA npefcTaBfeHnsi CybbeKTOM NepcoHarbHbIX AaHHbIX UKW ero npeacraBuTenem
cBedeHun, NOATBEPXKAAKLNX, YTO Takue nepcoHanbHble AaHHble SABNSAKTCSH HE3aKOHHO
NOSTlyYEHHBIMWU WM He SBASKTCA HeobxoauMbIMW AN 3adBfeHHoM uenn obpaboTku,
YNOSTHOMOYEHHbIE AOJDKHOCTHbIE nnua AAMUHUCTPaUMM 0653aHbl YHUYMTOXWUTL Takue
nepcoHarsnbHble AaHHble. YNOMHOMOYEHHbIE OOMKHOCTHbIE nNuua AgMUHUCTPaLMmM 06a3aHbI



yBEeOOMUTb CyObeKkTa MnepcoHasnbHbIX OaHHbIX WX ero npeacrtaBuTenss O BHECEHHbIX
N3MEHEHUAX U NPEeAnpUHATBIX Mepax M MPUHATL pasyMHble Mepbl ANnd yBe4OMIIEHUS
TPEeTbMX NUL,, KOTOPbIM NEePCOHarnbHbIE AaHHbIE 3TOro cybbekTa bbInv NepeaaHsbl.

3.5. YNONMHOMOYEHHbIE OOMKHOCTHbIE NMua AOMUMHUCTPpaUMK 00si3aHbl COOOWNTL B
YNOSTHOMOYEHHbIAN OpraH no 3awuTe npaB CybBLEKTOB MepCoHarbHbIX AaHHbIX MO 3anpocy
3TOro opraHa Heobxogumyto uHgopmaumo B TeyeHne 30 (Tpuguatn) AHen C pathl
nosly4eHns Takoro 3anpoca.

3.6. [lokymeHTanbHoe ohopmMneHne paboTel ¢ 3anpocamn, yBeJOMNEHUSIMN N UHBIMU
obpalleHnaMmM cyObekToB NepcoHarnbHbIX AaHHbIX U UX NpeacTaBuUTenen ocyLecTBnseTcA
B COOTBETCTBMM C OpMamu, NpPMBEOEHHbIMM B MpUNoXeHusx 1 - 12 K HacToAwmMm
MpaBunam.

3.7. Bo BCeM MHOM, 4YTO He yperynupoBaHoO HacToswmmn Npasunamu, npu paboTte ¢
3anpocamn, YBEOOMMEHUSMW U UHbIMA  oOOpalleHusMM no Bonpocam 06paboTku
NepcoHasnbHbIX  AaHHbIX  YMOSIHOMOYEHHbIE  OOMMKHOCTHble  nvua  AgMUHUCTpaumm
PYKOBOACTBYKOTCA [LEWCTBYHOLLMM 3aKOHOAATENbCTBOM M MyHMUMNANbHLIMUA MPaBOBbLIMU
aKkTaMmym MyHuumnanbHoro obpasoBanHus "TerynbgeTckmin panoH".



MpunoxeHwne 1

K Mpasunam
pacCMOTPEHUS 3anNpPOCOB CyObEKTOB NEPCOHanNbHbIX aHHbIX

Unu nx npeacrtaBuTenent B ADMMHMCTpaummn TerynbaeTckoro panoHa

B
(ykasaTb YNONIHOMOYEHHbIN OpraH)

YBegomrieHne 06 YHUUTOXEHUN
(NnpumepHas cdopma)

Hactoswum ysegomMmneHvem coobliiaem Bam, YTO B CBA3M C

nepcoHarnbHble
AaHHble YHUYTOXEHDI.
(ykasaTb nepcoHarnbHble JaHHbIE)
(AOIMKHOCTD) (mnognuchb) (PN0)
v 20 r.

MpunoxeHwne 2

K Mpasunam
pacCMOTPEHUS 3anNpPOCOB CyObEKTOB NEPCOHanNbHbIX aHHbIX

Unu ux npeacrasuTenet B ADMMHUCTpaummn TerynbaeTckoro panoHa

B
(ykasaTb YNONIHOMOYEHHbIN OpraH)

YBegomreHne 06 yCcTpaHeHUN JONYLWEHHbIX HAapyLUEHWIA
(npumepHas cdopma)

HacTtosawum yBegoMINeEHNEM coobuiaeMm Bam, 4TO AonyuweHHble HapyleHud npu

obpaboTke nepCcoHanbHbIX OaHHbIX, a WMEHHO
YCTPaHEHbI.
(ykasaTb gonyLleHHble HapyLleHus)
(BOMKHOCTDL) (noanuceb) (®N0)
o 20 r.




MpunoxeHne 3

K Mpasunam

pacCMOTPEHUS 3anNpPOCOB CyObEKTOB NEPCOHanNbHbIX aHHbIX

Unu ux npeacrasmTenen B AQMUHUCTpaummn TerynbaeTckoro pamoHa

3anpoc
(npumepHas copma)

YBaxkaeMbln(as) (®PN0O), B cBA3N C
y AoMuHUCTpaumm TerynbOeTcKkoro panoHa BO3HUKIA
HeoOXoOMMOCTb MNofydYeHus  cnegywowen  uvHgopmauum,  coctasnsawwen  Bawwm
nepcoHarsnbHble OaHHble
(nepevncnnTb MHGOPMaLMIO)

Mpocum Bac npegoctaBuTh ykasaHHbIE CBEOEHUS B TeYEHUe paboymnx gHen
C MOMEHTa Nosly4eHnsa HacTosILero 3anpoca.

B cnyyae HeBO3MOXHOCTW MpenoCTaBUTb YKasaHHble CBedeHUA MpoCUMM B
yKasaHHbI CPOK AaTb MUCbMEHHOE Ccorriacue Ha noslydeHne Hamm Heobxoanmomn
MHOpPMaLUUKM U3 CrieayrLwmMxX NCTOYHUKOB , cregyrowmmmn cnocobamm

Mo pesynbTatam 06paboTkm yKkazaHHON MHAOPMALUKM HAMU NIIaHUPYEeTCH NPUHATHE
cnefywowmnx pelleHun, koTopble OyayT fosedeHbl A0 Bawero cBegeHus

npOTI/IB NMPUHATOIO peLlleHnd Bbl nmeete npaBo 3aABUTb CBOWU NMNCbMEHHbIE
BO3paXeHundq B CpPOK.

(AOIMKHOCTD) (mnognuchb) (PM0)

S 20 r.

MpunoxeHwne 4

K Mpasunam

pacCcMOTPEHUS 3anNpOCOB CyObEKTOB NEPCOHaNbHbIX JAaHHbIX

Unu nx npegcrasutenen B AQMUHUCTpaUnn TerynbaeTCcKoro panoHa

YBegomrneHne o 611okMpoBaHmm
(npumepHas cdopma)

YBaxkaeMbln(as) (©.1.0.), BCBA3N C
coobLlaem Bam, yto Bawm
nepcoHarsbHble
AaHHble 3abroKMpoBaHbl Ha CPOK

(ykasaTb nepcoHanbHble AaHHbIE)

(AOIMKHOCTD) (mnognuchb) (PM0)

S 20 r.




MpunoxeHne 5

K Mpasunam

pacCMOTPEHUS 3anNpPOCOB CyObEKTOB NEPCOHanNbHbIX aHHbIX

unu nx npegcrasutenen B AQMUHUCTpaummn TerynbgeTcKoro panoHa

YBepomneHne 06 yToyHeHumn
(npnmepHas copma)

YBaxkaeMbln(as) (©.1.0.), B CBA3N C
coobLlaem Bam, yto Bawm
nepcoHarbHble
AaHHble YTOYHEHbI B COOTBETCTBUU co cBeaeHUNsIMK:
(BOMKHOCTDL) (noanuceb) (®N0)
S 20 r.
MpunoxeHne 6
K Mpasunam
paccMOTPEHNSA 3anpocoB CyOBLEKTOB NepCoHarnbHbIX AaHHbIX
nnn nx npegctasutenen B AMMHUCTpaumn Terynb4eTckoro panoHa
YBegomneHue
(npumepHas cdopma)
YBaxkaeMbln(as) (9.1.0.),

AoMunHucTpaumnen TerynbaeTckoro pavioHa npomsBoauTcsa obpaboTka ceeaeHun,
COCTaBIAOLLNX
Bawmu nepcoHarbHble AaHHbIE:

(ykasaTb cBegeHus)
Llenin obpaboTku:

Cnocobbl 06paboTku:

I'Iepequb g, KOTopble MMEKT AO0CTYN K I/IH(*)OpMaLlI/II/I, co,u,ep>+<aL|J,e|7| Bawm
nepcoHalribHble JaHHble UITN MOTYT NOJTY4YUTb Takoun OOCTYyM.

N [JOMmKHOCTb o.1N.0. Bug poctyna MpumeyvaHus

Mo pesynbTatam 06paboTkm yKazaHHON MHAOPMALUKM HAMU NIaHUPyeTCs NPUHATUE
cnefywowmnx pelleHun, koTopble OyayT fosedeHbl A0 Bawero cBegeHus

npOTI/IB NMPUHATOIO peLlleHnd Bbl nmeete npaBo 3adBUTb CBOU TMUCbMEHHbLIE
BO3paxXeHund B CpPOK.

(AOIMKHOCTD) (mnognuchb) (PM0)

S 20 r.




MpunoxeHwne 7

K Mpasunam

pacCMOTPEHUS 3anNpPOCOB CyObEKTOB NEPCOHanNbHbIX aHHbIX

unu nx npegcrasutenen B AQMUHUCTpaummn TerynbgeTCcKoro panoHa

YBegomreHne 06 YHUYTOXEHUN
(npnmepHas copma)

YBaxkaeMbln(as) (©.1.0.), B CBA3N C
coobuiaem Bam, yto
Bawuu
nepcoHarsibHble AaHHble YHUYTOXEHBI.
(ykasaTb nepcoHarnbHble JaHHbIE)
(BOMKHOCTDL) (noanuce) (®N0)
" L1 20 r
MpunoxeHwne 8
K Mpasunam
paccMOTPEHNSA 3anpocoB CYyOBLEKTOB NepCoHarnbHbIX AaHHbIX
nUnu ux npegcrasutenen B ADMUHUCTpaumMmM TerynbaeTckoro pamoHa
YBegomneHue 06 ycTpaHeHUn JONYLEHHbIX HapyLUeHU
(NnpumepHas cdopma)
YBaxkaeMbln(as) (©.1.0.), B CBA3N C

coobuaem Bam, 4To BCce AonyuleHHble HapyLleHns
npu obpaboTke Balumx nepcoHanbHbIX 4aHHbIX YCTPaHEHbI.

(AOIMKHOCTD) (mnognuchb) (PM0)

S 20 r.




MpunoxeHwne 9

K Mpasunam

pacCcMOTPEHUS 3anpoCOB CyObEKTOB NEPCOHarnbHbIX JAaHHbIX

Unu ux npeacrasmtenen B AQMUHUCTpaumm TerynbaeTckoro pamoHa

maBe TerynbOeTcKoro panoHa

oT
(th.n.o., hakTnyecknin
aZipec NpoxueaHug, Ten.)

3asaBneHuve
(npumepHas cdopma)

Mpowy 3abnoknpoBatb obpabaTbiBaeMble Bamu mMoum nepcoHanbHble OaHHbIE:

(ykasaTb 6riokmpyemMble nepcoHarsbHble AaHHbIe)
Ha CpoK:

(ykasaTb cpok 6r10KMpoBaHus)
B CBAA3M C TEM, YTO

(yKa3aTb NPUYNHY 6J'IOKI/IpOBaHI/1$I nepcoHarbHbIX ,D,aHHbIX)

(noanuceb) (®N0)

R 20 r.

Mpunoxexne 10

K Mpasunam

pacCMOTPEHNSA 3anpoCcoB CyOBHEKTOB NepPCOHanNbHbIX AaHHbIX

Unu ux npegcrasmtenen B AQMUHUCTpaumm TerynbaeTckoro pamoHa

maBe TerynbaeTcKkoro panoHa

oT
(th.n.o., hakTnyecknin
aZipec NpoXxueaHug, Ten.)
3asaBneHue
(npumepHas cdopma)

Mpowy npefoctaBuTb MHE ANA 03HaKoMieHnsa obpabaTtbiBaemyto Bamu nHgpopmaumto,
COCTaBMISAOLLYIO MOW MepcoHasnbHble OaHHble, yKkasaTb Lenu, cnocobbl U CPOKK ee
00paboTkn, npegocTaBUTb CBeAEHUSI O NUUAX, KOTOpble MMEKT K Hel JoCTyn
(koTOpbIM MOXeT ObITb NpefoCTaBfeH TakoW AOCTYM), CBeAEeHUsl O TOM, Kakune
ropuanyeckne nocrneacTBus Ans MeHsi MoOXeT noBreYvb ee obpaboTka.

B cnyyae oTtcyTcTBMS Takon nHpopmaumm npowwy Bac ysegomuts MmeHsi 06 aTom.

(noanuceb) (®N0)

R 20 r.
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Mpunoxexne 11

K Mpasunam
pacCMOTPEHUS 3anNpPOCOB CyObEKTOB NEPCOHanNbHbIX aHHbIX

Unu ux npeacrasuTenet B AoMMHMCTpaummn TerynbaeTckoro panoHa

maBe TerynbOeTcKoro panoHa

oT

(th.n.o., hakTnyecknin
aZipec NpoXxueaHug, Ten.)

3asaBneHue
(npnmepHas copma)

npOLLIy YHUYTOXUTb o6pa6aTb|BaeMb|e Bamn mowm nepcoHalsibHble OaHHble:

(yKGSaTb YHUYTOXaeMble NepCcoHallbHblIe ,El,aHHbIe)
B CBA3U C TE€M, 4YTO

(yKa3aTb NPUYNHY YHUHTOXEHUA NepCoHallIbHbIX Ll,aHHbIX)

(mnognuchb) (PM0)

20 r.

MpunoxeHne 12

K Mpasunam
pacCMOTPEHUS 3anNpPOCOB CyObEKTOB NEPCOHanbHbIX AaHHbIX

Unu ux npeacrasuTenet B ADMMHUCTpaummn TerynbaeTckoro panoHa

maBe TerynbaeTcKoro panoHa

oT

(th.n.o., hakTnyecknin
aZipec NpoxueaHug, Ten.)

3asaBneHue
(npnmepHas copma)

I'Ipou_ly YTOYHUTb o6pa6aTb|BaeMb|e Bamn mowm nepcoHaribHble [JaHHble B
COOTBEeTCTBMN CO CBEAEHUAMMN:

(yKa3aTb YTOYHEHHbIE NepCOoHalibHblEe AaHHbIE 3aFIBI/ITeJ'IFI)
B CBA3U C TE€M, 4YTO

(yka3aTb NPUYNHY YTOYHEHUS NEPCOHarbHbIX AaHHbIX)

(noanuceb) (®N0)

20 r.

11



MpunoxeHne Ne 2

YTBEPXOEHbI

noctaHoBneHnem AgMMHUCTpaLnm
TerynbaeTckoro pamoHa

oT 24.05.2013 Ne 86

NMPABUIA
OCyLUeCTBNEeHUA BHYTPEHHEro KOHTPOJsA COOTBETCTBUS OOPaboTKMu
nepcoHanbHbIX JaHHbIX TP€OOBaHUAM K 3aLiMTe NepCcoHanbHbIX AAHHbIX,
yCTaHOBJEeHHbIM PefepanbHbIM 3aKOHOM «O NepcoHanbHbIX AAHHbIX», MPUHATLIMU
B COOTBETCTBMU C HUM HOPMaTUBHbLIMW NPABOBbIMU aKTaMU U MyHULMUNANbHbIMA
npaBoBbIMM aKkTaMn AgMuHUcTpauun TerynbAeTCKOro panoHa u pykoBoauternemn
opraHoB AamuHucTpauum Terynbaetckoro panoHa (fanee — lNpaBuna)

1. OBWME MOJIOXKEHUA

1.1. Hactoswwe lNMpaBuna paspaboTtaHbl B cooTBETCTBUM ¢ PeaeparnbHbiM 3aKOHOM OT
27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHbIX", [MocTtaHoBneHnem [lpaBuTenbCTBa
Poccunckon depgepaumm ot 21.03.2012 N 211 "O6 yTBEpXOeHUMM nNepeyHs Mmep,
HanpaBreHHbIX Ha obecneyeHne BbINOSIHEHNA 00S3aHHOCTEN, NPedyCMOTPEHHbIX
depepanbHbiM 3akoHOM "O nepcoHanbHbIX AaHHbIX" U NPUHATBIMU B COOTBETCTBUN C HUM
HOPMaTUBHBLIMX MNPAaBOBbLIMWM aKTaMu, onepaTopamu, SBASAKOWMMUCS FOCyAapCTBEHHbIMU
UM MyHULMNanbHbIMKU opraHamm”.

1.2. Hactoswume [lpaBuna onpegensioT MOPsSAOK OCYLWECTBIEHUS BHYTPEHHEro
KOHTPONsi COOTBETCTBMA 0O0pabOTKM MNepCoHanbHbIX AaHHbIX TpeboBaHMSAM K 3awuTte
nepcoHasnbHbIX [OaHHbIX, YCTaHoBIEeHHbIM ®defepanbHbiM 3akoHOM "O nepcoHanbHbIX
AaHHbIX", NPUHATBIMA B COOTBETCTBMM C HUM HOPMaTMBHbIMW MPaBOBbIMW aKTamu WU
MYHUUMMANbHbIMXA  NPaBOBbIMM  akTamu AOMUHUCTpauun TerynbaeTckoro panoHa U
pykoBoauTenen opraHoB AgMUHUCTpaumMm TerynbOoeTcKoro pavoHa, B AAMUHUCTpauuu
TerynbaeTckoro panoHa (ganee - AMUHUCTpaums).

2. TEMATUKA BHYTPEHHEIO KOHTPOIJA

2.1. Tematnka npoBepok 00pabOTKM NepcoHasrbHbIX AaHHbIX C WCMOfIb30BaAHUEM
CpeacTB aBToMaTu3aummn:

2.1.1. cooTBeTCTBME MOSIHOMOYUM NMOMb30BaTENS MaTpuLe JOCTYNa;

2.1.2. cobniogeHne nonb3oBaTeNnaMM MHGPOPMALMOHHBIX CUCTEM MNEPCOHaNbHbIX
AaHHbIX (ganee - UCIMOH) AODMUHUCTpaumnmn NnaposibHOW MOMUTUKN;

2.1.3. cobnogeHne nonb3oBatenamm WCIOH AOMUHUCTpAUMUM  @HTUMBUPYCHOM
NONUTUKW;

2.1.4. cobniogeHne nonb3oBatensamu WVCMOH AgMuHUcTpauun npasun paboTbl €O
CbEMHbIMU HOCUTENSIMU NEPCOHAsbHbIX AaHHbIX;

2.1.5. cobniogeHne OTBETCTBEHHbIMM 3a Kpuntorpaduyeckne cpeacrea 3allUThbI
nHdopmMaumm npasun padboTbl C HUMK;

2.1.6. cobnogeHne nopsigka pJoctyna B nomeweHns  AgMUHUCTpauuu, rae
pacnonoxeHbl aneMmeHTobl MCIMOH;

2.1.7. cobniogeHne nopsigka pesepBupoBaHna 0a3 AaHHbIX U XPaHEHUSs1 pe3epBHbIX
KOMNUMN;

2.1.8. cobnogeHve nopsaka paboTbl CO cpeacTBamMum 3almThl MHOpMaLmu;

2.1.9. 3HaHMe nonb3oBaTenen MHPOPMALMOHHBLIX CUCTEM MEPCOHAsbHbIX AaHHbIX O
CBOUX OENCTBUSAX BO BHELUTATHbLIX CUTYaLUSAX.

2.2. TemaTuka npoBepok 06paboTkM MepcoHaribHbIX AaHHbIX 6e3 MCNosib30BaHUS
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CpeacTB aBToMaTu3aummn:

2.2.1. xpaHeHne ByMaXKHbIX HOCUTEenen ¢ NepcoHanbHbIMU AaHHBIMU;

2.2.2. poctyn K ByMaXKHbIM HOCUTENAM C NepCoHanbHbIMN AaHHbIMU;

2.2.3. poctyn B nomMeLueHud, rae obpabatbiBatoTCs N XpaHATCA ByMaXkHble HOCUTENU C
nepcoHanbHbIMN JaHHbIMW.

3. MOPAAQOK NPOBEAEHUA BHYTPEHHUX NMPOBEPOK

3.1. B uensix oOcCyLlleCTBAeHNA BHYTPEHHEro KOHTPONS COOTBETCTBUA 06paboTku
NnepcoHarnbHbIX OaHHbIX TPebOoBaHUAM K 3aliMTe MepCOHanbHbIX AaHHbIX, yKa3aHHbIM B
nyHkte 1.2 Hactoawmx [lpasun, B AOMMHMCTPaUUKM OpraHM3yeTcs npoBeaeHue
nepruoanyecKkMx NpoBEpoK YCroBuin 06paboTkn nepcoHanbHbIX AaHHbIX B COOTBETCTBUM C
MnaHoM  BHYTPEHHMX MPOBEPOK  YCNoBUM  06paboOTKM  nNepcoHanbHbIX  AaHHbIX
agMuHUcTpauun TerynbOeTcKoro panoHa (NnpuMmepHas opma ykasaHa B npunoxeHun 1 K
HacToswum [MpaBunam), a Takke BHEMNMaHOBbLIX MPOBEPOK YCroBui 0BpaboTku
nepcoHarbHbIX AaHHbIX.

3.2. [llpoBepkM OCYLLECTBMIAOTCA OTBETCTBEHHLIM 3a oOpraHudauuio o6paboTku
NnepcoHasnbHbIX AaHHbIX NuuomM wnu nuuamm (ganee - OTBeTCTBEHHOE nuvuo) NnmMbo
komuccuen, obpasyemoin nNo npeacTtasneHuto 3amectutens MNaebl TerynbaeTckoro panoHa
no ynpaeneHuto genamu, pacnopsbkeHvem [naBbl TerynbgeTtckoro pawoHa (ganee -
KoMuccus).

3.3. BHennaHoBble NpOBEPKM NPOBOAATCHA B Cryvyae NocTynneHus B AOQMUHUCTpaLUIO
cBegeHnn o6 MMelLmnxca HapyLleHUsX Mpu OCyLeCTBAeHMNn 06paboTkM mepcoHanbHbIX
AaHHbIX B COOTBETCTBUM C Nopy4vyeHuem 3amectutens [Masbl TerynbgeTckoro panoHa no
ynpaBneHuno genamu.

3.4. [MpoBepkn  OCYLLECTBMAKTCA  OTBETCTBEHHbIM  NULOM (komuccuen)
HEenoCpeaCTBEHHO Ha MecTe 00paboTkM nepcoHanbHbIX AaHHbIX MNyTem onpoca
COTPYAHMKOB, MyTeM OCMOTpa paboymx MeCcT COTPYAHMKOB, Y4acCTBYHOLUMX B npouecce
06paboTkn mepcoHanbHbIX OaHHbIX, @ B MHbIX (hopMax B COOTBETCTBUM C AEWCTBYHOLLUM
3aKOHOOATENbCTBOM M MyHUUMMNANbHbIMA  MPaBOBbIMW  aKTaMW  MYHULMNANbHOIO
obpasoBaHuna "TerynbaeTckum panon".

3.5. [na «kaxgon NpoBEpKM COCTaABNAETCA MPOTOKON MPOBEAEHUS BHYTPEHHeW
NpoBepKM ycrnoBun obpaboTkn nepcoHanbHbIX AaHHbIX AQMUHUCTpauuu TerynbaeTcKoro
panoHa (ganee - lNMpoTokon). NpumepHasa hopma npoTokona npueeneHa B NPUNOXeHUn 2 K
HacToswwum Mpasunam.

3.6. lpn BbISBNEHUM B Xo4e MNPOBEPKN HapPYLUEHWA OTBETCTBEHHbIM NULOM
(npeocepatenem komuccun) B [poTokone pgenaetcd  3anMcb O HeOBXoOUMbIX
MEpPONPUATUAX NO YCTPAHEHUIO BbISIBIIEHHbIX HAPYLUEHUA N CPOKaX UX YCTPaHEHUS.

3.7. lpoTokonbl XpaHATCA y OTBETCTBEHHOro nuua (npeacefatens KOMUCCUM) B
TeyeHme Tekywlero roga. YHuuTtoxeHue [MpoTokonoB obecneymMBaeTcsi OTBETCTBEHHbLIM
nmuoM (KoMmnccuen) caMoCToATENBHO B SHBape roda, cneayroLlero 3a NpoBEPOYHbIM.

3.8. O pesynbTatax NpPoBEPKN N Mepax, HEOOXOAMMBIX AN YyCTPaHEHUs HapyLUEeHWUR,
maBe TerynbgeTckoro pavioHa  [oKnajblBaeT OTBETCTBEHHOe nuvuo (npeacenartens
KoMmuccun).
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YTBEPXOAIO

MpunoxeHwne 1

K MpaBunam
OCYLLECTBMNEHUS BHYTPEHHENO KOHTPOSS COOTBETCTBUSA 06paboTkm
nepcoHanbHbIX AaHHbIX TPeboBaHMAM K 3aLUMTE NEPCOHanNbHbIX
AaHHbIX, yCTaHOBMNEHHbIM PefepanbHbiM 3akoHOM "O nepcoHanbHbIX
AaHHbIX", NPUHATLIMW B COOTBETCTBUN C HUM HOPMaTUBHbIMU
NpaBoBbIMM aKTaMN U MyHULMMNANbHbIMW NPaBOBLIMU aKkTaMu
AoMUHUCTpaunn TerynbaeTckoro pamoHa u pykoBoguTenen
opraHoB AgMuHUCTpaumn TerynbaeTCKoro panoHa

3amecTtutens [naBbl TerJ'Ib,EI,eTCKOFO panoHa no ynpaBsJieHUto aenamn.

20 .

MNnauH

BHYTPEHHMX NPOBEPOK YCNOBUN 06paboTkn NnepcoHanbHbIX aHHbIX
AOMUHUCTpaunn TerynbaeTckoro panoHa
(NnpumepHas cdopma)

HopmaTuBHbIN

Tema npoBepku OOKYMEHT, Cpok NcnonHu-
npeabsBRSOLWMA nposege- |Tenb
TpeboBaHus HUSA
CooTBeTcTBME NONTHOMOYMI PaspelwunTtensHas
nonb3oBaTensa martpuue cuctema (maTtpuua)
goctyna goctyna
CobntoaeHune nonb3oBarenamu | lNonoxenne no
NCIOH naponbHOW NONNTUKK 3awurte
CobntogeHne nonb3osatensmu | MEPCOHaNbHbLIX
NCIMAH aHTUBUPYCHON AAHHBIX,

NOJIUTUKUN

CobntoaeHne nonb3oBaTenaMmm
NCIMOH npasun paboTbl co
CbEMHbIMU HOCUTENSMMU
nepcoHanbHbIX AaHHbIX

obpabaTtbiBaeMbIx B
ncnau.

NHcTpyKuma
nonb3oBaTtento AC,
cogepxawen NCIOH.

KoHuenuus
MHGOPMaLNOHHOM
©esonacHocTu
CobntogeHne oTBETCTBEHHbIMU | HCTPYKLMS
3a agMuUHUCTpaTopy

Kpuntorpadudeckme cpeacrea
3awWwmTbl MHopMaumm NpaBun
paboTbl C HUMK

©e3onacHocTn AC,
cogepxawen NCIaoH

CobntogeHne nopsagka gocryna
B

NOMELLEHNSA, TOe PacroNOXeHbl
anemeHTbl MCIOH

NHcTpyKuma
OTBETCTBEHHOMY 3a
aKcnnyaTtaumio
obbekTa
NHopmaTnsauun,

cogepxawiero NCIMOH.

Cnuncok nomeLleHnn
AOMUHUCTpauun, B
KOTOPbIX
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obpabatbiBatotca N[
N JOCTYN K HUM
7 | CobntogeHne nopsigka Mopsimok
pe3epBMpOBaHus 6a3 AaHHbLIX U | pe3epBUPOBaHNSA U
XpaHeHUs1 pe3epBHbIX KOMUi BOCCTaHOBIEHUS
paboTocnocobHOCTH
TEXHUYECKUNX
cpeacts n 0O, 6a3
JaHHbIX 1 C3U
8 | CobnogeHue nopsaka pabotbl | IHCTpyKums
co agMuUHUCTpaTopy
cpeacTBaMu 3alUnThI ©e3onacHocTn AC,
nHdopmMauum cogepxawen NCIaoH
9 | 3HaHue nonb3oBaTenen NHcTpyKuma
NCIMaH o nonb3oatena NCIOH
CBOUX OENCTBUSAX BO no obecnevyeHunto
BHELUTATHbIX CUTYaLUsIX ©6e3onacHocTn
obpaboTkm N npu
BO3HUKHOBEHUM
BHELUTaTHbIX
cuTyaummn
10 | XpaHeHune 6yMaxHbIx MonoxeHwne o paboTte c
HocuTenemn nepcoHanbHbIMK
C NepcoHanbHbIMU JaHHbIMN AaHHbIMU pabOTHMKOB
AOMUHMCTpaUumK
TerynbaeTckoro pamoHa
N opraHoB
11 | JocTyn kK ByMaxkHbIM AOMUHUCTPaLMK
HOCUTESTAM TerynbaeTckoro
C NepcoHanbHbIMU JaHHbIMN paioHa.
Cnuncok nomeLleHnn
AOMUHMCTpaumun, B
KOTOPbIX
12 | JocTyn B noMeLleHuns, rae 06pabaTbiBaloTcs
obpabaTtbiBalOTCS U XpaHATCS NepcoHanbHble AaHHbIe,
OymakHble HoCUTenu ¢ M BOCTYM K HUM
nepcoHarnbHbIMU AaHHBIMU

,D,OJ'I)KH OCTb OTBETCTBEHHOIO

nmoo

nN.0. damunung

MpeacepaTtenb KOMMcCUn nN.0. Pamunusa




MpunoxeHwne 2

K Mpasunam

OCYLLECTBMNEHUS BHYTPEHHENO KOHTPOSS COOTBETCTBUSA 06paboTkm
nepcoHanbHbIX AaHHbIX TPE6OBaHMAM K 3aLLUUTE NEepPCOHanbHbIX
AaHHbIX, yCTaHOBMNEHHbIM PefepanbHbiM 3akoHOM "O nepcoHanbHbIX
AaHHbIX", NPUHATLIMW B COOTBETCTBUN C HUM HOPMaTUBHbIMU
nNpaBoBbIMM aKTaMN U MyHULMMNANbHbIMW NPaBOBLIMU aKTaMu
AoMuHUcTpaunn TerynbaeTcKkoro pamoHa u pykoBoguTenen opraHos
AoMunHUcTpauumn TerynbaeTckoro pamnoHa

MpoTokon
npoBefeHNs1 BHYTPEHHEN NPOBEPKN YCNOBUN 06paboTKn NepcoHanbHbIX JaHHbIX
AoMUHUCTpaunn TerynbaeTckoro panoHa

HacTtoswwmn MNpoTokon coctaBneH B TOM, 4T0 __ . . 20 OTBETCTBEHHbIM 3a
opraHusauuio 0b6paboTkM nepcoHanbHbIX AaHHbIX/ KOMUCCUEW MO BHYTPEHHEMY
KOHTPOMIO NpoBeAeHa nposepka

(Tema npoBepkun)
MNpoBepka ocyuiecTBnsnacb B COOTBETCTBUM C TpeboBaHMAMMU

B xone npoBepku NPOBEPEHO:

BbisiBNEHHbIE HapyLeHNA:

Mepbl N0 YCTPaHEHWIO HAPYLLEHWIA:

Cpok ycTpaHeHu si HapyLIEeHWN: .
[OMKHOCTb OTBETCTBEHHOIO nN.0. damunua

nmoo

MpeacepaTtenb KoMMccUn nN.0. Pamunusa

UneHbl komuccun:

[JOmKHOCTb nN.0. damunus
[JOmKHOCTb N.0. damunus
[JOmKHOCTb nN.0. damunus
HOMKHOCTbL PyKOBOANTENSA NPOBEPSEMOrO

nogpasneneHust nN.0. Pamunusa
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MpunoxeHne Ne 3

YTBEPXOEHbI

noctaHoBneHnem AgMMHUCTpaLnm
TerynbaeTckoro pamoHa

oT 24.05.2013 Ne 86

NMPABUIA
paboTbl ¢ 06e3nNYeHHbIMU NEepPCOoHaNbHbIMU AAaHHbLIMU
B AAMuMHuUcTpauum TerynbaeTckoro pamoHa (aanee — Npasuna)

1. OBWME MOJIOXKEHUA

1.1. Hactosawwue lMpaBuna paboTbl ¢ 00€3fIMYEHHBIMM NEPCOHANbHLIMU AAaHHLIMU B
AoMynHUCTpaunn TerynbaeTckoro panoHa (ganee - AAMUHUCTpauusi) paspaboTaHbl B
cootBeTCcTBUM C PegepanbHbiM 3akoHOM oT 27.07.2006 N 152-d3 "O nepcoHanbHbIX
AaHHbIX", MNocTtaHoBneHuem lNpaButensctea Poccuinckon ®epgepaumm ot 21.03.2012 N 211
"O6 yTBepXOEHUN MepeyvyHss Mep, HanpaerfieHHblX Ha obecnevyeHne BbIMOSHEHNUS
obs13aHHOCTEN, NpeayCMOTpeHHbIX PeageparnbHbiM 3akoHOM "O nepcoHanbHbIX AaHHbIX" U
NPUHATBIMU B COOTBETCTBMW C HUM HOPMAaTUBHBLIMW MPAaBOBbLIMW akTamu, ornepatopamu,
ABMSOLWNMUCA rOCY4apCTBEHHBIMU UM MYHULUUNANbHLIMU OpraHamu”.

1.2. Hactoswue [lpaBuna onpegensoT nopsgok padoTtbl ¢ 06€3nNMYeHHbIMU
nepcoHanbHbIMN AaHHbIMU B AOMUHUCTPaLUN.

1.3. TepmuHbl "mepcoHanbHble [faHHble", "obpaboTka nepcoHanbHbIX AaHHbIX",
"obe3nuunBaHne nepcoHarnbHbIX AaHHbIX" WUCMNONb3YTCA B Hactoswmx [lpaBunax B
3HayeHusx, onpegeneHHolx ®PefepanbHbiM 3akoHoM oT 27.07.2006 N 152-¢3 "O
nepcoHanbHbIX AaHHbIX".

2. YCNOBUA OBE3JNTMYNBAHNA

2.1. Ob6esnuuymBaHMe nepcoHasnbHbIX AaHHbIX MOXeT OblTb NPOBEAEHO C Lefbio
BeJeHUs1 CTaTUCTUYECKMX AaHHbIX, CHWXeHUs yulepba OT pasrnaweHuss 3allmiiaemMblxX
nepcoHanbHbIX OaHHbIX, CHWKEHUS Kracca MHMOPMALMOHHBIX CUCTEM MepCOHanbHbIX
AaHHbIX AZAMUHUCTPaUMM M MO LOCTWXKEHUIO uenen obpaboTkm vnu B cnyyae yTpathl
HeobX04MMOCTM B AOCTMXKEHUN ITUX LieNen, ecrnv nHoe He NpeaycMoTpeHo dheaepanbHbIM
3aKOHOM.

2.2. Cnocobbl 06e3nMynBaHusa npu ycrnosumn ganbHenwen obpaboTku nepcoHanbHbIX
AaHHbIX:

2.2.1. yMeHbLUeHMe nepeyHs obpabaTbiBaeMbIX CBEAEHWUM;

2.2.2. 3aMeHa YacTu cBefeHnn ngeHtudunkaTopamu,

2.2.3. 06obLieHne - NoOHMKEHNE TOYHOCTU HEKOTOPbLIX CBEAEHWUN;

2.2.4. NOHWXEHMEe TOYHOCTU HEKOTOpbIX cBedeHun (Hanpumep, "MecTto xutenbcrtea"
MOXeT COCTOSITb M3 CTpaHbl, MHAEKCa, ropoda, ynuubl, JOMa N KBapTUPbl, a MOXET OblTb
yKasaH TONbKO ropoa);

2.2.5. peneHve cBedeHUMW Ha 4YacTu M obpaboTka B pasHblX WMHGPOPMALMOHHBIX
cuctemax;

2.2.6. gpyrve cnocobsl.

2.3. Cnocobom obGesnnumMBaHus B criydae OOCTWXKEHUs uenen obpaboTkm wunu B
cnyyae yTtpaTtbl HeEoOBXOOUMOCTM B [LOCTWXKEHMM ITUX Lernen SBMSeTCca CoKpalleHue
nepeyHsa nepcoHasnbHbIX aHHbIX.

2.4. [lepevyeHb [O/MKHOCTEN  MyHMUMNANbHOWM  Cnyxbbl B AQMUHUCTpaUMK
TerynbAeTcKoro pamoHa, OTBETCTBEHHbIX 3@ MPOBEAEHNE MePONPUATUIN NO 06e3NNYnNBaHNIO
obpabaTbiBaeMbIX MepPCOHanbHbIX [AaHHbIX, MNpUBEAEH B TMPUIIOXKEHUN K HACTOSLWMM
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MpaBunam.

2.5. Bamectutenb [naBbl TerynbgeTckoro pavoHa Mo ynpaBfeHWo genamu
NnpPUHNMaeT peLleHne o HeobxoaMmMocTn 06e3nnunMBaHus NepcoHarnbHbIX JaHHbIX.

2.6. PykoBogmtenu opraHoB, HeNnocpenCcTBEHHO ocylecTBnsowme obpaboTky
NnepcoHanbHbIX AaHHbIX, TFOTOBAT NpPeasiokeHMss No 006e3nnumMBaHuio MNepcoHarbHbIX
JaHHbIX, 0O0CHOBAaHME Takom HeobXoaAMMOCTM U cnocod obe3nnymBaHus.

2.7. CoTpyaHuKn opraHoB, obcnyxuBawwmx ©0asbl JaHHbIX C  MNepcoHanbHbIMU
AaHHbIMW, COBMECTHO C OTBETCTBEHHbIM 3a oOpraHusaumio 06paboTkm nepcoHanbHbIX
AaHHbIX, OCYLLLECTBIIAKOT HenocpeacTBeHHoe obe3nnymBaHme BblIOpaHHbIM CNOCoboM.

3. MOPAQOK PABEOTbI C OBE3JTMYEHHBIMW NMEPCOHAJIbHBIMW OAHHBIMW

3.1. O6Gesnu4yeHHble NepcoHarnbHble [AdaHHble He noanexar pasrnaweHuto |
HapyLLUEHNIO KOHpMaeHUNaNbHOCTM.

3.2. O6Ges3nu4yeHHble MNepcoHarnbHble OaHHble  Moryt obpabaTbiBaTbCs  C
ncrnonb3oBaHnem 1 6e3 Ncnonb3oBaHWs CPeaCcTB aBTOMaTM3aUNN.

3.3. lNpu obpaboTke 00e3NNYEHHbIX MNEepPCOHarbHbIX OaHHbLIX C WCMONIb30BaHMEM
cpencTB aBToMaTu3aumm Heobxoanmo cobntogeHue:

3.3.1. naponbHOM NONUTUKN;

3.3.2. aHTUBNPYCHOWN NOSIUTUKM;

3.3.3. npaBun paboTbl CO CbEMHbIMU HOCUTENSAMU (€CIIU OHW UCMONb3YTCS);

3.3.4. NnpaBun pe3epBHOro KONUPOBaHUS;

3.3.5. npaBun pgoctyna B MOMELWEHUN, TrOe  pPacrnosfioXeHbl  3NeMeHTbI
MHGOPMALMNOHHBIX CUCTEM.

3.4. lNpn obpaboTke 0OE3NUYEHHbIX MEepPCOHanbHbIX AaHHbIX 6e3 WUCnonb30BaHUS
cpencTB aBToMaTu3aumm Heobxoanmo cobntogeHue:

3.4.1. npaBun xpaHeHnsa ByMaxKHbIX HOCUTENEN;

3.4.2. npaBun JOCTyna K HUM 1 B NOMELLEHWS, T4Ee OHWU XPaHSATCA.
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MpunoxeHwne

K Mpasunam

paboTbl C 06€e3NMYEHHBbIMU NEPCOHANTbHLIMU
AaHHbIMYM B AOMUHUCTpaunn TerynbaeTCcKoro panoHa

NEPEYEHDb
OOIMKHOCTEN MYHULIUMNAIIbHOWU CNYXXBEbl B ADMUHUCTPALUA
TErYNbAETCKOIrO PAUOHA, OTBETCTBEHHbIX 3A NPOBEAEHUE MEPOIMPUATUA
NO OBE3JNIMYNBAHUIO OBPABATbBIBAEMbIX NMEPCOHAJbHbIX AAHHbLIX

1. 3amectutens Nasbl Terynb4eTckoro panoHa no yrnpaeneHuo genamu.

2. HavanbHuk oTgena OyxranTepckoro yyeta M OTYETHOCTU ALMWHUCTPALUK
TerynbaeTckoro pamoHa.

4. Begywmn cneuynanmct no obwmm Bonpocam 1 A4enonpovssoactsy AoMUHUCTpaLmmn
TerynbaeTckoro pamoHa

5. Begywun cneunanucTt no MHPOPMALMOHHBIM TEXHONOMMAM (PMHAHCOBOro oTAena
AoMunHUcTpauumn TerynbaeTckoro pamoHa
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MpunoxeHne Ne 4

YTBEP>XJEH

noctaHoBneHnem AgMMHUCTpaLnm
TerynbaeTckoro pamoHa

oT 24.05.2013 Ne 86

NEPEYEHDb
MHO®OPMALIMOHHbLIX CUCTEM NEPCOHAJIbHbIX AAHHbIX,
OBPABATbIBAEMbIX B ADMUHUCTPALIUN TEFYJNIbAETCKOrO PAUOHA

MHdOpMaLUMOHHbIE  CUCTEMbI  MEPCOHarbHbIX  AdaHHbIX, obOpabaTbiBaeMbliX B
agMUHUCTpaumu Terynb4eTcKoro pamoHa, cornacHo aktam knaccudgpukaumm NCIraH:

1. MUCNAan "C. Tpegnpuartne.3apnnata wun YnpaneHue [lepcoHanom»". AKT
Knaccudgumkauum N 1 ot 01.09.2012.

2. CMNAH "M1C. TMNpeanpuatne.3apnnaTta v kagpbl ODKETHOrO yypexaeHus". AKT
Knaccudmkauum N 2 ot 01.09.2012.

3. ACMNAx "1C. Mpeanpuatmne. 3apnnata + Kagpbl". Akt Knaccudukaumm N 3 oT
01.09.2012.

4. CIMAn "1C. Mpegnpusitne. byxrantepna gna GOMKETHbIX ydpexaeHun".". AKT
Knaccudpumkaumm N 4 ot 01.09.2012.
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MpunoxeHne Ne 5

YTBEP>XJEH

noctaHoBneHnem AgMMHUCTpaLnm
TerynbaeTckoro pamoHa

oT 24.05.2013 Ne 86

NEPEYEHDb
OOMKHOCTEN MYHULIMMAINBbHOWU CNYXBEbl B ADMUHUCTPALIMA
TErYNbAETCKOIO PAUOHA, 3AMELLEHUE KOTOPbIX MPEAYCMATPUBAET
OCYLUECTBJIEHUE OBPABOTKWU NMEPCOHAJIbHbLIX OAHHbIX NTUBO
OCYLUECTBJIEHUE OOCTYNA K NEPCOHAJIbHbIM JAHHbIM

1. Cnucok COTPYAHUKOB, UMer WX AO0OCTYyN K NepCoHasNlbHbIM AAaHHbIM

1.1. K nepcoHanbHbIM JaHHbIM COTPYAHUKOB AOMUHUCTpaumn TerynbgeTckoro pamoHa
(nanee - AaMmuHucTpaumsi), obpabaTbiBaeMblX HeaBTOMaTU3NPOBAHHLIM crnocobom, Ans
BbIMNOSIHEHUS CBOWMX AOJSMPKHOCTHbLIX O6A3aHHOCTEN uMmetoT focTtyn 3amecTuTtenb [naBbl
TerynbgeTckoro pavoHa no YyhnpaBneHu genamu, BCe COTPYAHUKM oOTaena no
OyxranTepckoMy yyeTy W OTYETHOCTM aAMUHUCTpauuu TerynbaeTckoro panoHa, Begywmin
cneunanucT no obwmm BonpocamMm u 4enonpousBoAcTBY AAMUHUCTpaUMK TerynbaeTcKoro
panoHa.

1.2. K nepcoHanbHbIM [JaHHbIM rpaxgaH, obpaTtmBluMXCs B ALMWHUCTPAUUIO C
»Xanobon unm Ha nNMYHoM npueme, obpabaTbiBaeMblXx HEABTOMAaTU3MPOBAHHbLIM CMNOCOOOM,
ANS BbINOSIHEHUST CBOUX [OOSMKHOCTHBIX 06S3aHHOCTEN UMEKT OOCTYyn BCe COTPYLHMKM
AOMUHMCTpaUUN.

1.3. Kaxgbii coTpyaHuk AOMUHUCTpaUUM UMeeT AOCTYN K CBOMM MepCOHasnbHbIM
AaHHbIM.

1.4. OTBETCTBEHHOCTb 3a paboTy C ByMaXXHbIMWU HOCUTENAMU NEepPCOHanbHbIX AAaHHbIX
HecyT: 3amectutenb [naBbl TerynboeTCKOro panoHa Mo ynpasfeHuto dernamu, Bce
COTPYAHWKN oTgena no 6OyxranTtepckomy ydeTy N OTYETHOCTM AAMUMHUCTPaLUN
TerynbaeTckoro panoHa, Begywmin cneuunanuct no obwmm Bonpocam u A4enonpov3BoacTBy
AoMnHucTpauumn TerynbaeTcKkoro pamoHa.

2. NMonb3oBartenu I/IH(*)OpMaLIMOHHbIX CUCTeM NepCoHarnbHbIX AaHHbIX

2.1. lepeyeHb nuU, MMELWMX CaMOCTOATESNbHbIN A0CTYN K WMH(OPMaLNOHHBIM
pecypcamM MHPOPMAaLMOHHBIX CUCTEM MEPCOHAmNbHbIX AaHHbLIX, YPOBEHb MUX MOSTHOMOYUN U
BU BbINOMHAEMbIX (YHKUMA nNpeacTaBfieH B paspelunTenibHOM cucteme (Matpuue)
aoctyna, yTBepxaeHHonm [naBon  TerynbgeTCKOro pavioHa, OTBETCTBEHHbIM  3a
obecneyeHne BbINoNHeHNa TpeboBaHMM 3akoHoaaTenbcTBa Poccuickon depepauum no
©e30nacHOCTM NepcoHanbHbIX AaHHbIX B AOMUHUCTpauun TerynbaeTcKoro panoHa.
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MpunoxeHne Ne 6

YTBEP>XOEHA

noctaHoBneHnem AgMMHUCTpaLnm
TerynbaeTckoro pamoHa

oT 24.05.2013 Ne 86

OOJDKHOCTHAA UHCTPYKLIUA
OTBETCTBEHHOrO 3a opraHu3auuio o6paboTKM NepcoHanbHbIX AaHHbIX
B AAMMHUCTpaummn TerynbAeTcKoro pamoHa

1. B AOMuHuCTpaumm TerynbaeTcKoro pamoHa W3 4ucna LWTaTHbIX COTPYAHWUKOB
HasHa4yaeTcss OTBETCTBEHHOE NULIO 3a opraHm3aumio obpaboTKnm nepcoHarnbHbIX OaHHbIX
(oanee - NAH).

2. [eaTenbHOCTb OTBETCTBEHHOro nuua 3a opraHmsaumio obpabotkn [1OH B
aAMUHUCTpaumn TerynbOeTcKoro panoHa pernameHTupyeTcs eaepanbHbiMU 3aKOHaMK r
WHbIMW HOPMAaTUBHbIMA MPaBOBbLIMW akTamMm B obnactu 3awutbl [NOH, akramu
depgepanbHOM Cryx0Obl MO TEXHUYECKOMY N SKCMOPTHOMY KOHTposto, PeaepasnibHON Cnyxobl
©e30nacHOCTN, HOPMAaTUBHBLIMU MPAaBOBbLIMM akTaMW MO 3JKCNyaTauuum CpencTB 3allmTbl
MHOpPMaUUK, a Takke MyHUUMNanbHbIMM NPaBOBbIMWU akTamu TerynbAeTcKoro pamoHa.

3. OTBETCTBEHHOE NULO 00A3aHO:

3.1 3HaTb 1 BbINOSHATL TPeboBaHUA OENCTBYIOLWMX HOPMATUBHbIX NPAaBOBLIX aKTOB B
obnactm 3awmtbl [1OH, a Takke BHYTPEHHUX WHCTPYKUUW,  pacropsiKeHUn,
pernameHTUpyLWmnX Nopsaok gencTemm no sawmrte MNAoH;

3.2 yyacTBOBaTb B YCTaHOBKE W HACTPOWKE CPEeACTB 3aluTbl, B KOHTPOSIbHbIX U
TECTOBbIX WUCMbITAHUSAX W MpPOBepKax 3fIEMEHTOB  MHMOPMALMOHHOMW  CUCTEMBI
nepcoHarbHbIX AaHHbIX (danee - UCIOH), BeCTU ux yyer;

3.3 y4acTtBoBaTb B NpMEMKE HOBbIX NMPOrPaMMHbIX CPELCTB;

3.4 obecneuntb goctyn K 3awmwaemblm NOH nonb3osatenam WUCIOH cornacHo mnx
npasam, B COOTBETCTBUM C MaTpULIEN JOCTYNa;

3.5 YyTOYHATbL B YyCTaHOBMEHHOM nopsiake obszaHHocTM nonb3oBatenen VMCIIOH no
0bpaboTke 0OBLEKTOB 3aLMTHI;

3.6 BeCTU KOHTPOSib Hag MPOLEeCCOM OCYLLECTBIIEHUSI PEe3epBHOrO KOMMPOBaHUSA
06BbEeKTOB 3aLUTDI;

3.7 ocywecTBNATb KOHTPOSb Hag BbinosiHeHvem MNOH;

3.8 aHanuaupoBaTtb coctosiHne 3awmntbl CIOH n ee oTAenbHbIX NOACUCTEM,;

3.9 KOHTponMpoBaTb HEU3MEHHOCTb COCTOSIHUSI CPEeACTB 3alMTbl UX NapamMeTpoB U
PEXNMMOB 3aLUMTh;

3.10 KOHTpoONUpoBaTb PU3NYECKYHD COXPAHHOCTbL cpeacTs u obopynosanna NCIMOH;

3.11 KoHTponupoBaTb ucnonHeHne nonb3oBatenamn WCIOH BBEeOeHHOroO pexuma
©e3onacHoCTK, a Takke npaBunbHOCTL paboTbl ¢ anemeHTamu WCIIOH »n cpeactBamu
3alUnThI;

3.12 KOHTponMpoBaTb UCMOSTHEHWE NMONb30BaTENAMM NAPOSIbHOW MNONUTUKN;

3.13 KoHTponupoBaTtb paboTy nosib3oBaTesien B ceTsx obLero nosib3oBaHnsa n (Unn)
MexayHapogHoro obmeHa;

3.14 CcBOEBpPEMEHHO aHanM3npoBaTb XypHan y4veTa COObITUN, PEerucTpupyembix
cpencTBamMu 3aWmThl, C LeSbo BbISIBIIEHUS BO3MOXHbIX HapyLLUEHWI;

3.15 He ponyckaTb YCTaHOBKY, UCNOMb30BaHUE, XpaHeHne n pasmHoxeHune B WCIMOH
NPOrpaMMHbIX CPEACTB, HE CBA3aHHbIX C BbIMOMIHEHMEM (PYHKLMOHANbHbIX 3a4av;

3.16 He ponyckaTb Kk paboTe Ha anemeHTax NCI1OH NOCTOPOHHUX NnL;

3.17 ocCyLWecTBnATb Nepuoandeckne KOHTPOSIbHbIE NPOBEPKU paboymx CTaHUun u
TeCTUpOBaHMeE NpPaBuUibHOCTU PYHKLMOHNPOBaHNA cpeacTs 3awmnTbl MCIOH;
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3.18 okasbiBaTb nomouwp nonb3oBatenam WCIIOH B 4YacTn npMMeHeHust cpeacTB
3aLWMThl U KOHCYNbTUPOBATL NO BONPOCaM BBEAEHHOIO peXxmnma 3almThbl;

3.19 npepctasnatb no TpeboBaHMIO pyKOBOACTBA OTYET 0 cocTosHMM 3awmTbl ACTOH
M O HewTaTHbIX cuTyaumsax Ha obbektax WCIMOH wn gonyuweHHbIX Mofb3oBaTensaMmu
HapyLLIEHNAX YCTaHOBIEHHbIX TpeboBaHUM No 3awuTe nHpopmaumm;

3.20 B cny4vae oTkasa paboOTOCNOCOOHOCTM TEXHUYECKUX CPEenCTB M NPOrpaMmMHOro
obecneyenna WCIOH, B TOM 4ucne cpencTB 3alinTbl, MNpUMHMMATb Mepbl MO UX
CBOEBPEMEHHOMY BOCCTAHOBIIEHUIO W BbISIBIEHUIO MNPUYUH, NpUBEALMX K OTKasy
paboTocnocobHoCTY;

3.21 npuHMMaTbL Mepbl NO pearMpoBaHUO B CllydYae BO3HUKHOBEHMWSI BHELUTATHbIX
CUTyaUM N aBapUNHbIX CUTYaLUNA C LIENbI0 NTIMKBUAALUKN UX NOCeACTBUMN.

4. OTBETCTBEHHOE NULO MMEET NpaBo:

4.1 Ha npoxoxgeHue obydveHus no 3awmte [NOH B y4yebHbLIX LeHTpax M Kypcax
noBbILEeHNS KBanudnkaymm;

4.2 BHOCUTb PYKOBOACTBY MPeOSIOKEHUA O HakKasaHuW OTAefNbHbIX COTPYAHWKOB,
UMEIOLLNX CaHKUMOHUPOBaHHbLIM foctyn k MOH, aonycTmBlWIMX Cepbe3Hble HapyLleHust B
©e3onacHoctn MNAOH.
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MpunoxeHne Ne 7

YTBEPXOEHO

noctaHoBneHnem AgMMHUCTpaLnm
TerynbaeTckoro panoHa

oT 24.05.2013 Ne 86

TUMOBOE OBA3ATENBCTBO
0 HepasrnaweHun nHdopmMaLunmn, cogepallen nepcoHarnbHble AaHHbIe
A,
, NPOXXMBaKLLNK no
agpecy:
nacnopT cepwusi N ,
BblOaHHbIN (kem " Korga)

npegynpexaeH(a) O TOM, 4YTO Ha nNepuog WCMNOSHEHUA  MHOK
AOJDKHOCTHbLIX 00s13aHHOCTENM MO TPyoOBOMY AOrOBOPY, 3aKMHOYEHHOMY MeEXOy MHOK U
agMUHUCTpaunen TerynbaeTckoro panoHa(ganee - AOMUHUCTpaUUS), "
npegycMmatpusaromnx paboTy ¢ nepcoHanbHbIMU AaHHBIMU COTPYAHMKOB AOMUHUCTpaUnm
MHe ByaeT npefocTaBneH SOCTYN K YKasaHHOM MHopMaLnu.

HacTtosawum gobposonbHO npuHuMato Ha cebsa obsizatenbcTea:

- He nepefasaTtb (B NobOM BuAe) M He pasrnawaTb TpeTbMM nuuam n paboTHUKam
AOMUHUCTPaALUKN, HE UMEKLLMM Ha 3TO MPaBO B CUIY BbINOSIHAEMbIX UMW OOSMKHOCTHbLIX
o0si3aHHOCTEM UM B COOTBETCTBUM C pELUEHWEM PYKOBOAUTENS, MHOpMaLMIO,
coAepXallyto nepcoHanbHble [daHHble COTPYAHWKOB (rpaxpaH) (3a WCKNIYeHUeM
cobCTBEHHbIX AaHHbIX), KOTOpasa MHe AoBepeHa (byaeT AoBepeHa) unm CTaHeT U3BECTHOW B
CBSA3M C UCMONTHEHMEM [OJTKHOCTHbIX 06513aHHOCTEN;

- B Criydae nonbITKU TPeTbUX nuy, unv paboTHUKOB AOMUHUCTPALNKN, HE UMEIOLLUNX Ha
3TO NpaBo, MOMAyYNUTb OT MEeHs WHAOPMaUWIo, COoAepKallylo MepCcoHarbHble AaHHble,
HemensieHHo coobuwatb 06 aTomM dhakTe CBOEMY HenocpeAcTBEHHOMY unu (B criyvae
OTCYTCTBUSI HEMOCPEACTBEHHOO) BbILLECTOSALLEMY PYKOBOOUTENIO;

- He MCcnosib3oBaTb MHGOPMaLMIO, codepXallyto nepcoHasibHble AaHHble, C Lerblo
nosly4eHns BbIroabl;

- BbINOSIHATb TpeboBaHMA 3aKOHA U UHbLIX HOPMATUBHbLIX MPAaBOBbLIX akTOB Poccuimckon
degepaumn, a TaKkKe BHYTPEHHUX AOKYMEHTOB AAMWHMUCTpAUMMK, pernameHTUPYHLLMX
BOMPOCHI 3alnTbl MHTEPECOB CYOBLEKTOB MepCcoHanbHbIX AaHHbIX, nopsiaka obpaboTku u
3alUNUTbl NEPCOHanNbHbIX AAaHHbIX;

- nocre npekpaweHnss MouX npaB Ha [JONyck K WHdopMauuu, coaepxalien
nepcoHanbHble faHHble (nepexog Ha [OOIMKHOCTb, He MnpedycMaTpuBalollyto A0CTyn K
nepcoHasnbHbIM JaHHbLIM, MW NpeKpalleHuss TPyAoBOro Aorosopa), He obpabartbiBaTth, He
pasrnawaTtb U He nepegaBaTb TPETbUM NULAM U HEYNONHOMOYEHHbLIM Ha 3TO paboTHMKaMm
AOMUHUCTPaLNKN U3BECTHYIO MHE MHGOOPMaLNIO, COAepXKalLllyto NepcoHasbHble JaHHbIE;

- B Criydae pacTOpXeHusi CO MHOW TpygoBOro AoroBopa npekpatutb o0bpaboTky
nepcoHanbHbIX AaHHbIX, CTABLUMX MHE U3BECTHLIMU B CBA3U C UCMOSTHEHMEM OOSMKHOCTHbIX
0b6s13aHHOCTEN.
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A npegynpexgeH(a) o TOM, YTO B Crnyyae HapylleHust JaHHOro obssatenscrea 6yay
npusrieyeH(a) K AUCUUNIIMHAPHOM OTBETCTBEHHOCTU W/MNW WMHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C JEUCTBYIOLMM 3aKOoHOAaTeNnbCcTBOM Poccuiickon ®degepaumm.

/
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MpunoxeHne Ne 8

YTBEPXOEHA

noctaHoBneHnem AgMUHUCTPaLUK
TerynbaeTckoro pamoHa

ot 24.05.2013 Ne 86

TunoBas goopma
cornacus Ha 06paboTKy nepcoHanbHbIX JaHHbIX
MYHULMNANbHbIX CRyxawmux AaMUHUCTpaumm TerynbaeTCcKoro panoxa,
WHbIX CyObeKTOB NepPCOHanbHbIX AaHHbIX

A, [bamunusa, nmsa, OTYECTBO], MpoXuBawwmn(aa) No agpecy [BnucaTb HYXHOE],
OCHOBHOWN [OKYMEHT, y4OCTOBEPSALLNA NUYHOCTL (NacnopT) [cepusi, HOMep, AaTa Bblgaun
AOKYMEHTa, HauMeHOBaHWe BblAaBLUEro opraHal, gakw CBOe cornacve [HaMmeHoBaHue
(®.1.0.) n agpec onepatopa, nony4varowero corrnacne cybbekta nepcoHasbHbIX OaHHbIX]
Ha o00paboTKy CBOMX MNEepCcoHanbHbIX [AdaHHbIX, BKMAYas cbop, cucTemaTnsaumio,
HakonneHne, XpaHeHue, YyTouHeHne (OOHOBNEHWe, W3MEHEHME), WCMNOoNb30BaHUe,
pacnpocTpaHeHue (B TOM Yucne nepegady), obesnnumsaHme, 6r10KMpoOBaHME, YHUYTOXEHNE
nepcoHarnbHbIX AaHHbIX, C LEenbio [BNncaTb HYXXHOE].

lMepeyveHb nepcoHanbHbIX AaHHbIX, HA 06pPaboTKy KOTOPbLIX AAaeTcHa cornacue

N Cornacue
nn [MepcoHanbHble AaHHblEe A ‘ HET
1. OBwas nHgopmaums

damunus

Nmsa

OT14yecTBO

o, mecsu, gata n MECTO POXAEHMUS
ALpec mecTa XuUTtenbCcTBa
CemelnHoe nonoxeHue

CoumanbHoe NosioXxeHune
MmyLlecTBEHHOE NONOXeHne
O6paszoBaHue

Mpodeccusa

[oxoabl

[Opyras nHgpopmauyms]

2. CneunanbHble KaTeropmm nepcoHanbHbIX aHHbIX
PacoBasi npyHaanexHocTb
HaunoHanbHaa npuHaanexXHocTb
Monutnyeckme B3rNaabl
PenurnosHole ybexaeHus
dunocodckne ybexageHms
CocTtosiHne 300poBbs

[Opyras nHgopmauyms]

3. briomeTpunyeckme gaHHble
Haktnnockonmnyeckas nHgpopmaums

[Apyras MHcopmaLms]

HacToswee cornacue gencreyet [CPOK].
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CybbeKT nepcoHarnbHbIX AaHHbIX BNpaBe OTO3BaTb [aHHOe corracue Ha obpaboTky
CBOUX NepPCOHasrbHbIX AaHHbIX, MTMCbMEHHO YBe4OMUB 00 3TOM onepartopa.

B cnyyae oT3biBa cyGbekTOM nepcoHarnbHbIX AaHHbIX corflacna Ha obpaboTKy CBOMX
nepcoHasnbHbIX AdaHHbIX B MNUCbMEHHOW dopme (ecnym WHOM MOPSiAOK OT3blBa He
npegycMoTpeH [OeWCTBYHLMM 3aKOHOOAaTeNbCTBOM) onepaTop 00s3aH npekpaTuTb
00paboTKy nepcoHasbHbIX AaHHbIX U YHUMTOXUTb MNEepPCOHalnbHble OaHHble B CPOK, He
npesbllWaOWNn Tpex pabounx AHen C Aatbl NOCTYNSEHUs yKasaHHoro oT3biBa. 06
YHUYTOXEHMM MepCoHarnbHbIX OaHHbIX onepaTop o0643aH yBedAOMUTb CcybObekTa
nepcoHanbHbIX AaHHbIX.

[Moannck cybbekTa nepcoHanbHbIX AaHHbIX]
[Umcno, mecsau, roa]

27



MpunoxeHne Ne 9

YTBEP>XOEHA

noctaHoBneHnem AgMMHUCTpaLnm
TerynbaeTckoro pamoHa

oT 24.05.2013 Ne 86

TunoBasa dopma
pa3bACHEHUs1 CyObEKTY NepCoOHanbHbIX 4aHHbIX KOPUANYECKMX
nocneacTeuii 0TKkasa NpeaocTaBUTb CBOM NEPCOHarbHble AaHHbIEe

A,

(bamunusa, nms, otyecTBo CcybbekTa NepcoHarbHbIX AaHHbIX)
npoxuBatoLmin(asi) no agpecy

(appec MecTa xuTenbcTBa cyobekTa NepCoHarnbHbIX AaHHbIX)
OCHOBHOW JOKYMEHT, YAOCTOBEPSIOLLMIA NINYHOCTb

(HaMMeHOBaHMG M HOMEP OCHOBHOIO AOKYMEHTA, yaocTtoBepAoLlero JIM4YHOCTb,
cBefeHund o gate Bbla4vn yka3aHHOro jokymeHTa 1 Bbliaasliem ero opraHe)

B COOTBETCTBUM C 4YacTbio 2 ctaTbk 18 PegepanbHoro 3akoHa oT 27 uions 2006
roga N 152-03 "O nepcoHanbHbIX AaHHbIX" HACTOAWMM MoATBEpPXAato, YTO MHe
pasbsCHEHbI lOpMANYECKNe MNOCneacTBUS OTKa3a NpeaoCcTaBuMTb CBOM NEpCOHarbHble
JaHHbIE.

N 20T

(©.1.0) nognuckb
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MpunoxeHne Ne 10

YTBEP>XJEH

noctaHoBneHnem AgMMHUCTpaLnm
TerynbaeTckoro pamoHa

oT 24.05.2013 Ne 86

NOPAAOK
AocTyna cnyxawmx AaMmmHucTpauumn TerynbAeTcKkoro panoHa B NoMeLLeHUsX, B
KOTOpPbIX BeaeTcA o6paboTka nepcoHarnbHbIX AaHHbLIX

1. Ona XxpaHeHna OyMaxHbIX AOKYMEHTOB MpefHa3HayeHbl KabuHeTbl B 34aHUsX
pacnonoxeHuss AgMUHUCTpaumm TerynbaeTckoro pavoHa (ganee - AAMMHUCTpaUMs) Mo
agpecy: c. TerynbgeT, ynuua JleHnHa gom 97:

- kabvHeT MO Bonpocam MyHuUMNAaNbHOM CAyXObl U KagpaMm agMUHUCTpauuu, no
paboTe ¢ obpalleHnamMu rpaxgaH n rpugmyeckux nuuy AgMuHuctTpauuu TerynbaeTckoro
panoHa (3 aTax, kab. 10);

- KabuHeT otTgena OyxranTepckoro ydeta UM OTYETHOCTM  AAMMHUCTpaLMK
TerynbaeTckoro panoHa(2 atax, kab. 25);

- KabuHeT 3amectuTtens Maebl TerynbgeTckoro panoHa no ynpasneHuo genamu (3
aTax, kab Ne 2);

- kabuHeT [NaBHOro cneuwanucta no crpoutenbcTBy M XKKX AgmMunHucTpauuu
TerynbaeTckoro panoHa (2 atax, kab 12);

- KabuHeT Mo ynpaBfeHWio MyHUMUMNANbHbIM UMYLLECTBOM M 3eMIenofib30BaHUI0
AoMunHucTpaunmn TerynbaeTckoro panoHa (2 atax, kab 32);

- KabVHEeT crneunanucToB onekn u nonevntensctea AgMUHUCTpaunmn TerynbaeTckoro
panoHa (2 aTtax, kab. 33);

- kabuHeT KOMMCCMM NO derlaM  HeCcOBepLIeHHOMNEeTHUX  AQMWHUCTpaUuUK
TerynbaeTckoro panoHa (2 atax, kab 18).

- kKabMHeT cneynanucTa No MyHMUMNAaNbHbIM yCryram u MyHUUMnanbHbIM 3akynkam (3
aTax, kab 15).

2. [nsa pasmMelweHus aBTOMaTU3MpoOBaHHbIX paboumx wMect (ganee - APM)
WHOPMALUMOHHBIX CUCTEM MepcoHanbHbIX AaHHbIX (ganee - WCIOH) npegHasHadeHbl
kKabuHeTbl B 3gaHusx no agpecy: c. TerynegeT, ynuua JleHmHa gom 97:

- kabunHeT MO Bonpocam MyHUUMNAaNbHOM ChAyXObl U Kagpam agMuHUCTpauuu, no
paboTe ¢ obpalleHnamMu rpaxgaH n rpugmyeckux nuuy AgMuHucTpauuu TerynbaeTckoro
panoHa (3 aTax, kab. 10);

- KabuHeT oTgena OyxranTepckoro ydeta UM OTYETHOCTM  AAMMHUCTpaLMMK
TerynbaeTckoro panoHa(2 atax, kab. 25);

- kabuHeT 3amectutens Maebl TerynbaeTckoro parvoHa no ynpasneHuto genamm (3
aTax, kab Ne 2);

- kabuHeT [NaBHOro cneuwanucta no crpoutenbcTBy M XKKX AgMuHucTpauuu
TerynbaeTckoro panoHa (2 atax, kab 12);

- KabuHeT Mo ynpaBneHuio MyHUMUMNANbHbIM UMYLLECTBOM M 3eMIenofib30BaHUI0
AoMunHucTpaunmn TerynbaeTckoro panoHa (2 atax, kab 32);

- KabVHEeT crneunanucToB onekn u nonevntensctea AgMUHUCTpaunn TerynbaeTckoro
panoHa (2 aTtax, kab. 33);

-  kabuHeT KOMMCCMM NO  derlaM  HeCOBepLIeHHOMNEeTHUX  AQMWHUCTpauuK
TerynbaeTckoro panoHa (2 atax, kab 17).

- kKabMHeT cneynanucTa No MyHMUMNANbHbIM yCryram u MyHUUMNanbHbIM 3akynkam (3
aTax, kab 15).

3. MNMopsigok gocTyna B MOMELLEHUS, B KOTOPbIX BedeTcss obpaboTka nepcoHanbHbIX
AaHHbIX:- KaXObl KabUHET 3anuMpaeTcsa Ha KoY;- COTPYAHMKU AOMUHUCTpAUMK, UMetoLwmne
A0CTyN B NOMELLEHNS, NONYyYaloT KMoY Ha BaxTe U CaMOCTOATESTbHO 3axoasAT B KabuHeThl, B
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KOHLIe pa60qero OHA KN4y caaeTcad O6paTHO Ha BaxTy,- COTPYOAHUKA A}J,MI/IHI/ICTpaLI,I/II/I, HE
nMerwwine goctyna B nomMmeleHuad, rae 06pa6aTbIBa}OTCﬂ nepcoHarnbHble OaHHble, UMEIOT
npaBo I'IpGGbIBaTb B YKa3aHHbIX MOMELWEHNAX TOJIbKO B TMPUCYTCTBUN COTPYAOAHUKOB,
MMeLnX nNnpaso A0CTyNna K HAM.
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